3 December 2007 Cdt Cmd Cir 145-05

DEPARTMENT OF THE ARMY
Headquarters, U.S. Army Cadet Command
Fort Monroe, Virginia 236521052

Reserve Officersdéd Training Corps
2008LEADER DEVELOPMENT AND ASSESSMENT COURSE (LDAC) i WARRIOR FORGE (WF)

PREPARATION
Purpose. This circular provides infornten about the Suggested Improvements.Send comments and syested
2007 Leader Development and Assessment Course improvements on DA Form 2028 to: Commander,
(LDAC) i WARRIOR FORGE (WF) and Officer Western Region, U.S. Army Cadet Command, ATTN:
Candidate School (OCS) Phase Il at Fort Lewis. ATOW-S-3 (MS 83), Fort Lewis, Washington, 98433

5000.

Applicability. This circular applies to all Cadets and
officer candidate attending WF and the OCS Phihs# | Distribution. For distribution to HQ Cadet Command,
Fort Lewis; to all active, reserve component, DA Civilians, brigades, battalions and headquarters of Easted
and contract personnel assigned duties at WARRIOR Western Regions, 285Regiment WAANG, soldiers and
FORGE. For convenience, the terms he, him, and his civilians assigned to WF, and officer candidates attending
represent both male and female genders. OCS Phase lll, This document is posted to the HQ Cadet

Command and Western Region websites.

Summary of Major Changes

-- Para. 2.b. & para. 22 Clarifies info on Cadet Departure arrival and departure dates.
Annex Ki updated information from CC G4/G8 on Cadre DTS orders.

-- Para. 14 whih covers Cadet records has been significantly changed from previous years;
recommendRAs pay particular attention to this entire paragraph.

-- Para. 15.bi clarifies procedures for Netariff size clothing and what ACU sizes are stocked at
For t CIE.wlhisi®important as Fort Lewis CIF does not stock some sizes in ACUs.

-- Para. 24.a.(1)informs Cadets that the uniform for WFO8A€Us. Cadre will also wear only
ACUs as the Army wear out date for BDUs is 30 April 2008.

-- Para. 36.d provigs specific guidance for those Cadreificlude 2LTs) arriving prior to 21 May
08.

-- Para. 39.g & 42.c.(1) provides guidaricen CC G4/G8&n DTS and rates

-- Para. 42.c.(2) provides clarificatitom CC G4/G&hat personnel traveling to WF via POV
whose travel takes more than a day must be in a leave stats! isNOT authorized

-- Para. 43.a.(2) clarifies the requirement for PMSs who have educators attending WF to ensure any
Cadre from that school also presanthat timeare aware of thenluties.

-- Para. 47.a.(4) provides additional clarification on 2LT travel to WF.

-- Para. 48.ci Clarifies that WF 2LTs are NOT authorized to participate as Home Town Recruiters

-- Appendix Ci provides updated Cadet packing Bsexplanation of dty uniforms for WET
MANY CHANGES TO PACKING LIST .

-- Appendix Ei contains updated policy lettersREAD CAREFULLY .
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SECTION | T WARRIOR FORGE TRAINING

1. WARRIOR FORGE CONCEPT.

a. GENERAL The 208 Leader Development and
Assessment Cour§eWARRIOR FORGE (LDAC/WEF) is
located at Fort Lewis, Washington. WF is comprised of
sixteentraining cycles (5 Cadet Regiments and one OCS
Regiment) during the periagil Maythrough ¥ August A
WF RegimentaCycle is 33 days long (32 numbered training
days and a day for Branch Orientaji@md incorporates a
wide range of subjects designed to develop and atealu
leadership and officer potential.he challenges amentally
and physically demandin@nd test intelligence, common
sense, ingenuity, and stamina. These challenges provide a
new perspective on an
tasks andd make difficult decisions in demanding situations.

b. TheCommander, Western Region, U.S. Army Cadet
Command is the WF Commander. The Commander is
responsible for all matters relating to WF. Forces Command
(FORSCOM) and Fort Lewis provide, within cédyildgies and
mission priorities, necessary equipment, facilities, and support
personnel for the conduct of WF.

c. KeyCommand and Staff leadership are listed below.
SeeAPPENDIX J- WF Organization Chatfor the command
& staff structure:

WF CommandeCSM: COL Frank P. Ippolitp Commander,
Western RegiolCSM Victor MercardéWR HQ
Deputy WF CommandetSGMs:

Phase I: TBD,SGM Clyde Brown11" Bde

Phase IITBD, Eastern Region
Deputy WF Commander (Tacti¢SGM : TBD, Western
RegiodSGM Edward Armsong-8" Bde
WF Chief of Staff: Mr. Dan Patterson (GS), Western Region
Commandant of Cadets (CdSGM: COL Everett McDanial,
10" Bde Cdr/SGM Alan Higgd4" Bde

d. TheCadet Command mission is¢ommissiorthe
future officer leadership of the U.Srifty and motivate young
people to be better citizens. Within that framework, the WF
mission is to train Cadets and officer candidates (OC), develop
Cadet/OC leadership, and evaluate Cadet/OC officer potential.

e. WFis the single most important event ghfar in the
career of a Cadet or officer candidate. It is often their first
exposure to Army life on an active Army installation and one
of the few opportunities where Cadets/candidates from various
parts of the country undergo a common, higiality traning
experience.

f. WF is intentionally stressful and is designed to build
individual confidence through the accomplishment of tough
and demanding training. The days are long with little time off.

i ndi vi dGaadt Regiments.i | i t y
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Squad and platoon level competitions develop collectiv
cohesion (esprit de corps) and emphasize the necessity for
teamwork.

g. Thetraining at WF utilizes small unit tactical training
as the vehicle for evaluating officer potential. Training is
organized into separate committees in a tiered structureh Ea
regiment follows the same progressive sequence of training,
ensuring standardized training and evaluation of all Cadets.

h. Theregimental training cycle builds on previous
training events, beginning with individual skills and
culminating with rigoros sectiodevel training. The OCS
Regiment participaten FLRC, Squad STX, Confidence, and
Patrolling under the same conditions and standards as the
t o

2. PROGRAM OF INSTRUCTION.

a. TRAINING PROGRAM. The structure of the training
program is sequential and progressive; starting with individual
training tasks and building to complex collective training.

INDIVIDUAL TRAINING:
- Physical Training & APFT
- Land Navigation (Day & Night)
- Basic Rifle MarksmanshifBRM)
- Combat WateBurvival Test (CWST)
- Confidence Training
- Tactical Use ofCultural Awareness
- First Aid/NBC
- Individual Tactical Training (ITT)
- Hand Grenade
- Combatives
- U.S. Weapons Orientation
- Branch Orientation

COLLECTIVE TRAINING:
- Field Leadership Reaction Course (FLRC)
- Squad Situational Training Exercise (STX)
- Patrolling

b. REGIMENTAL CYCLE DATES***

REGIMENT REPORT GRADUATION

1% 31 May 2 July
2" 3 June 5 July
3 6 June 8 July
4 9 June 11 July
5 12 June 14 July
6" 17 June 19 July
7" 20 June 22 July
gn 23 June 25 July
g 26 June 28 July
10" 29 June 31 July
11" 4 July 5 August

perform exac
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REGIMENT REPORT  GRADUATION
12" 7 July 8 August
13" 10 July 11 August
14" 13 July 14 August
15" 16 July 17 August
OCs 2 August 17 August

*»** TRAVEL NOTES:

(1) T Regiment Cadets mayOT report to WF prior
to 30 May 2008 Mess and hilleting are not available prior to
that date.

(2) All Cades, especiafEEASTERN REGION
Cadets, and Cadet®fn Guam/Hawaii/Alaska, are
encouraged to repoBNE DAY earlier than the report date
listed above. However, Cadet pay will only be calculated
from the report date above.

(3) Cadets departing WF sholl®DT makecritical
personal plans for the day folwing graduation. Historically,
flight schedules or other travel issuesre caused unexpected
delays inCadet$travel, delaying arrivaht their next
destination (HOR/School/etc.) until tiRAY FOLLOWING
graduation.

c. SPECIAL EVENTS.

(1) Educatos 6 Vi sit to WF (for
Educators) will begiron 21July (travel day) Departure date
is 24 July for Educators and 2&ly for Nurse Educators.

(2) New Leaderds Orient
Commanders/SGMS, PMSs and SMIs) will oc8uihru 13
July, 2007(includestravel days) MOI TBP following the
WF Planning Conference.

(3) POC for both evenis MAJ Robert Rossat
(253) 9679606.

(4) WF Planning Conference (selected personnel) is
the week of 1 February08. MOI TBP at a lar date. POC is
Marlowe Gilmore at (253) 967380.

(5) The WF Terrain Walk (selected personnel) is the
week of 10 March 08. MOI TBP at a later date. POC is
Marlowe Gilmore at (253) 967380.

3. EVALUATION

a. GENERAL The Leadership DevelopmerPtogram
(LDP) is a critical part of WFproviding evaluations of
leadership potential through a series of formal and informal
assessments. Teams of evaluators assess Cadet/OC
performance in leader and follower positions. The primary
evaluators are the &bon and Company TACs and committee

ation
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evaluators who evaluate, coach, and assist in the training of
Cadets/OCs. As Cadets perform as leaders or team members,
evaluators assess performance and identify strong and weak
areas of leadership behavior. At tlzere time, each

Cadet/OC has the opportunity to evaluate his/her own
performance. Within 24 hours of completing a leadership
position, Cadets are counseled on their performance. Each
Cadetwill also receive on@n-one counseling at the end of

WEF as the TAs review Cadet Command Form-87/WF

Cadet Evaluation Report (CER).

b. EVALUATED AREAS. Cadets will be evaluated in
the following areas:

(1) APFT. The three events are pushups,z#, and
the 2mile run, as specified in FM 220.

(2) Land Naigation. Land Nav is comprisedf
three components: a written examination worth 20 percent, a
daylight practical exercise worth 50 percent, and a night
practical exercise worth 30 percent. The mininagorefor
passing is 70 percent @acharea (14 oR0 points on the
written test;35 of 50 pointsg of 8 stakeson the daylight
practical; and®1 of 30 points3 of 5 stakeson the night
practical.

(3) CWST. See paragraph 5(4) below.

E d u c(4) tLeadesshimpertbrmbinee. Sadets are rated in
individual leadership performance using the Cadet Command
LDP system and can expect to receive graded evaluations
during the followingevents

(for Brigade
- TAC Garrison Leader Assessments (2)
- Field Leaders Reaction Course
- Squad STX Leader Assessments (2)
- Patrolling PL, APL or Sqd Ldr Assessment

¢. WFCOMPLETION CRITERIA. To successfully
complete WF, Cadets must:

(1) Meet Height/Weight and Body Fat standards
IAW AR 6009. See WF Policy Lettefl (Appendix E)

(2) Pass the APFT with a minimum se®f 60
points in each eveniCadets failing the initial testill be
considered for retentioat LDAC. If retained Cadets will
receive one additional opportunity to pass the APE&e WF
Policy Letter#2 (Appendix E)

(3) Pass Land Navigation lataining a minimum of
70 percent on all tests (written and practical). See WF Policy
Letter#3 (Appendix E)

(4) If an End of WF (EOWF) Commissionee, pass
the CWST. See WF Policy Lett#13 (Appendix E)
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(5) Earn a
of the 16 leadership dimensions (Part V) amchy Values on
the Cadet Evaluation Report (Cadet Command For®)67

(6) Complete at least 90% of training.

Cadets who fail to meet the standards above will be
considered to determine whettibey merit WF Graduation
Credit.

4. PHYSICAL CONDITIONING/APFT .

a. GENERAL WF demands a high level of physical
fitness. Cadets cannot keep pace with the training program if
they are not in good physical condition upon arriving at WF.

b. PREPARATION.

(1) Cadets should already have a personal program
of conditioning. If not, start one immediately and continue it
until reporting to WF.

(2) Be fully knowledgeable of the APFT events,
standards, and administrative procedures, and be ready to
acheve the highest possible score. Historicatye pushup
event has the highest failure rate with the main problem being
one of FORM.

(3) Wear both pair of combat boots that you will
bring to WF during physical activities to break them in prior to
arriving at WF. Do this gradually to avoid foot injuries.
Blisters continue to be a problem with Cadelse more
Cadets wear boots prior to attending WF the better
prepared they are.

(4) Condition your body in preparation for extended
foot marches wh a 35 pound rucksack. Throughout WF
Cadets will foot march anywhere from 1 to 10 Kilometers
(KM) daily.

5. SWIMMING REQUIREMENTS.

a. GENERAL All Cadets scheduled for WF attendance
are required to pass the Diagnostic Swimming Test and the

Combat Water Survival Test (CWST) on campBOr to
attending WF, as outlined Dadet Command Reg 145
para. 26.

b. DIAGNOSTICSWIM TEST. ThispreWF test
consists of a 10 minute swim (any stroke) and treading water
for 5 minutesandis NOT administeredtaVF. Cadets failing
the on campus test must request a WF attendance waiver from
their Brigade Commander. Schools must ensure a copy of the
wai ver is included
to WF and entered in CCIMS.
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mi ni mym oat e ag hao CWHISThis tescdnsists tofal) al5 meter swim with

M-16 while wearing BDUACU, tennis shoes, and LBE; (2) a
3 meter drop walk off a 3 meter diving board blindfolded
with weapon & LBE. Enter the water and remove blindfold,
swim to side of pool w/o losing weapor3) quipment
removali enter water and discard weapon & LBE, swim to
side of pool. Cadets failing the on campus test must request a
WF attendance waiver from their Brigade Commander.
Schools must ensure a copy of the waiver is included in the
C a d e t sormel filegthat is mailed to WF and entered in
CCIMS. ALL Cadets, including those with CWST or Swim
waivers, will conduct the CWST at WF.

d. WAIVERS WEF attendance waivers from Cadets
failing either event on campus must be approved by the
BRIGADE COMMANDER and submitted, along with the
Cadet 6s Per ®6Q@, Western Regiorg ATAN:

ATOW-S1,NLT 2 April 2008. Schools must also ensure
the waivers are accurately recorded in CCIMS. EOWF
Commissionees who have failed the Diagnostic Swim Test on
campus must have a Commissioning Swim Waiver from the
COMMANDING GENERAL, Cadet Command. A copy of
this waiver must be included

6 . RECONDO BADGE/ COMMANDANT®

a. RECONDO The following are the criteria to receive
the RECONDO Badge.

(1) Execute all Confidence and CWST events
presented to standaot the day of scheduled execution
Failure to meet the standard
GO0 for badge qualification.

(2) Achievean APFT score of 270 or abowdthout
retesting 90 points minimum in each event.

(3) Without retest, achieve a score of 80% or higher
on eaclevent(written, day, night) of the Land Navigation
proficiency tes(16/20 Written, 6/8 stakes Day, 4/5 stakes
Night).

(4) of

(5) Complete the CPT Michael Tarlavsky Hand
Grenade Assault Course, theLIT NainoaHoe Combat

Assault Course, and the CPT Sean Grinieaid Assault
Course.

AGMDd evre BARMI ( 23

(6) Achieve satisfactory or higher performance
ratings on BTH Squad STX evaluations.

(7) Successfully complete WF without a

ithat ismdileel C a d petfadnsance waiver.oMedicallwaivelis &re acceptable.
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(8) Receive satisfactory or higher summary ratings
for all 16 scored Leadership Dimensions and Values, as
reported on the Cadeb@mand Form 6B, Cadet Evaluation
Report.

(9) Meet Height/Weight or Body Fat Standards IAW
AR 6009.

b. COMMANDANTGS LIST: Meet all above
RECONDO criteria and receisesummary rating

Cdt Cmd Cir 145-05

d. EARPLUGS Cadets will carry and use issued earplug

whenever required.

e.SAFETY GOGGLES/GLASSES Schools will issue
and Cadets will bring Army approved safetgsgesfor use at
Warrior Forge(see item #54, Annex C, pg. 50 for detiil®
include note K.

f. IDENTIFICATION (ID) TAGS. Cadets will bring

(Performance and Potential, Part Via, CBR) i E X CE E D S theirschool issuedD Tags (a.k.a. Dog Tags) and, if

STANDARDS( E) o .
7. LEADER STAKES.

a. PURPOSE Leader Stakes promotes unit cohesion,
teamwork, and esprit de corps through organize competition in
selected scored events during WF.

b. GENERAL The training program integrates
competition throughout WF with éhfocus at platoon level.
The office of the Commandant of Cadets compiles results to
develop platoon rankings in the following events:

- APFT

- CPT Kimberly Hampton Field Leaders
Reaction Course (FLRC)

- M16 Rifle Marksmanship (BRM)

- CPT Michael Tarlavsky Hand Grenade

Assault Course.

- 1°'LT Nainoa Hoe Combat Assault

Course.

- CPT Sean Grimes™Aid Assault Course.

c. AWARDS Individual event awards consist of
streamers which winning platosmttach to their guidon for
the duration of WF. At graduation, the WF Commander will
award to the Best Platoon Award to the platoon with the most
LEADER STAKES points in each company.

8. SAFETY.

a. GENERAL Military training can be hazardous.
Payirg attention to safety at all times can greatly reduce the
danger. The Risk Assessment Management Program will be
used at all times during WF.

b. INJURYPREVENTION. The WF cadre provide
specific instructions and reminders regarding safety and injury
prevention throughout WF. Experience shows that those
involved in accidents could have prevented, or at least reduced
the severity ofinjuries by using common sense, avoiding
horse play, and being in good physical condition.

c. POISONOUSPLANTS. Learn taecognize and avoid
Poison Oak and Poison Ivy. Both are present in WF Training
Areas.

applicable, their RED Medical Tags with them to WRIOR
FORGE. Cadets will wear them properly at all times during
field training at WF and while traveling to or from WF,
whether in uniform or out.

g. SAFETYA ZI PO TI ES. Sel ected
coorcoded AZI PO ties t es Gheseot e

AZI PO ties wi lCa ddsowhdsost aefore d
easy visual identification. The colors represent:

- BLUE: previous cold weather injury

- RED: previous hot weather injury

- YELLOW: severe allergy (e.g. Bee sting)

- WHITE: Weak Swimmer

9. PREWF COORDINATION

a. Directcommunication is authorized and encouraged
between individuals and elements concerned with the
preparation and conduct of WF. Brigade and Region HQs
may contact the personnel below as needed.

b. STAFFLEADS/E-MAIL & PHONE #:

(1) EMAIL PREFIX
NAME@usacc.army.mil

(2) PHONE NUMBERPREFIXS:

(253) 967xxxx; DSN:357-xxxx
(253) 966yyyy; DSN:347-yyyy

(3) WFPLANS & TNG/AMMO FAX:
(253) 967-5938

(4) WFCADET PERSONNELFAX:
(253) 967-9809

Plans Dan PattersorDanPatterso@) 967-3256
MAJ Pat Wright Patrick.Wrigh@) 967-7374

TDA: Marlowe Gilmore (Marlowe.gilmore@);

967-7380

Operations:MAJ Todd Eckstein (Todd.eckstein@);

967-4194

t


mailto:NAME@usacc.army.mil
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Evaluations: Mr. Aen Cunniff (Allen.cunniff@); SECTION Il - BATTALION ADMINISTRATIVE AND
967-6215 LOGISTICAL PREPARATION OF CADETS

Billeting: Ms. Sabina Taylor (Sabina.taylor@); 10. ENROLLMENT & CONTRACTING STATUS FOR
967-5247 WF ATTENDANCE.

PAO: Mr. BobRosenberdgRobert.roseburgh@); a. Unlesgleferred, all contracted Cadets who have
967-9841 completed their MSIII year must attend WF prior to

enroliment in MSIV.
Cadet Professional Development Training (CPDT)

MAJ Brian Sankey (brian.sankey)@®67-9864 b. All Cadets scheduled to attend WF, except immigrant
Ms. Lillian Aguon (lillian.aguon@)967-9896 aliens and noischolarship Senior Military College Cadets
must be under contract and enlisted in the USAR or ARNG (as
Protocol: Ms. Tammy Leetamara.j.le@); 967-9571 applicable), prior to reporting to WRCadets cannot have a
CClI MS enroll ment status of AB
Educatords Visit & New Leaderod6s Orientation
MAJ Robert Rossi (Robert.ross)@67-9606 c. Cadet®ther than those listed above who report to WF
and are not properly contracted ke immediately released
National Guard:TBD i Contact USAR Rep from WF.
USAR: LTC Stephen Herring (stephen.herrin@ d. Themajority of MSIII Cadets arriving at WF should be
967-7360 in a current pay status for subsistence. MSIlls are paid
continuously from the start of MSIIl year/contract date for 20
IG : MAJ Cecilia Shaw (Cecilia.sha@); months, less the training days for WF/CIT.LSee paragraph
967-3183 fikcBad f or more i nfPayr mati on on C
LOG: MAJ Mike Alston (Michael.alsto@); e. Cadetsvho are eligible to be commissioned at WF
967-9838 must be commissioned at the end of WF
GSA FleetManagement:SFCHarold Montgomery 11. SCHEDULING & REGIMENTAL CYCLE
(Harold.montgome/@); 966-6882 ASSIGNMENTS
F10 Supply Warehouse: Mr. Jamie Pagpaguitan a. Segaragraph 2.b. (pd) for Regimental Cycl®ates.

(Jamie.pagpaguitan@p66-6316
b. Battalionswill validate the fields listed on the CCIMS
F17 Training Aids: Mr. Mike Simmons Validation Checkst at Appendix BNLT 1 Mar 08 for all
(Michael.t.simmons@)967-2606 Cades eligible to attend theBOWNVF. The date for actual input
into the Training Module will be announced later.
Ammo: SFCSandra Smallwood (Sandra.smallwood@57-

8351 c. Battalionswi | | annotate the stat

assignment oéll Cadets eligibléo attend WF in the CCIMS
Information Management & Data Pexsing: TRAINING Module. Ensure accuracy in LDAC status reports
Ms. Carol Sullivan (carol.sullivan@367-9808 since they provide the basis for numerous decisions which

directly affect WF manpower and bugtgry requirements.
Resouce Management: Ms. Cathe Shields

(cathe.wulfekutreshields@)967-9821 d. WesternRegion will refine initial cycle assignments

Ms. Gloria Hilman (Gloria.hiiman@y67-9817 based on information provided and confirm cycle assignments
as soon as possible. Specific instructions and suspenses for

Nurse Cadets & WF Medical Support: the TRAINING Module will be furnished at a later datfeOC

LTC Rosemary Murphy (rosemary.murphy@¥%7-9619 for this action is Ms. Susan Cicchinelli @ (253) 985754

FAX: (253) 9679809.
S-1: Mr. Dave Gruber (Comtek); (david.gruber@¥§7-2182
e. Specificcycle assignment requests will be considered

Cadet Personnel: Ms. Susan Cicchin@llisan.cicchinelli@); only to accommodate specialized training or to meet Cadet
967-3254 summer school requirements in order to maintain nmssét
alignment.
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f. CadetshouldNOT be scheduled for Airborne or Air
Assault School during the sumnmmior_to attending WF.

g. TemporaryMedical Conditions. Cadets who have
known temporary medical disqualifications may attend WF
provided they obtaimedical clearance from the Cadet
Command Surgeon. Any Cadet suffering a significant illness
or injury during the Spring term prior to WF attendance must
pass an APFT and meet AR 69Gtandards upon recovery to
certify readiness to attend WF.

h. Defernentrequests are considered only for medical
reasons, financial or personal hardship,-yedr entry, or
compelling academic reasonBeferments require
BRIGADE COMMANDER approval. See CC Reg 1453-
1, paragraph 43.

(1) Medical Deferment. A meditdeferment will
be granted for any Cadet with a medical condition that
obviously precludes completion of required training, e.g.
Cadet with a recent fracture that still requires a cast.

(2) Academic Deferment. Cadets whose mission set
alignment wouldbe in jeopardy may be considered for an
academic deferment.

12. TRAVEL ORDER GUIDANCE

a. ORDERS Battalions will issue orders for Cadets
attending WF using the CCIMS ORDERS Module. Six (6)
copies of orders and amendments (if any) will be included in

the Cadet Personnel Record sent to M(A™ 2 April 2008.
Orders and amendments generated after this date will be sent
to WF | AW the gui daldboe
will hand carryfour (4) copies of their orders and amendments
to WF along vith two (2) copies of their travel itinerary.

b. DESTINATION Travel orders must reflect the
Cadetds desired origin and
Regulations authorize only three possible locations for points
of origin or destination: (lHomeof Record (HOR)(2)
ROTCBattalion or Academic School (BATT); or (3) Follew
on Training Location (FOT) (e.g. CTLT, NSTP, Airborne,
etc.).

c. MODEOF TRAVEL. Travel orders must reflect one
of the three authorized modes of travel outlined below:

(1) Government Travel Request (GTR).
CommercialAir (TP); rail (TR) or bus (TB).

(2) Private Automobil e
owned vehicle (POV) for those Cadets residing within 500
miles of Fort LewisSee para.f2) below for exceptions to this

policy.

r e fater n
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(3) Government Furnished Transportation.
Government air (GA), bus (GB), or automobile (GA) for those
Cadets whose starting point is outside the continental United
States (e.g. Hawaii, Guam, Alaska, Germany), and Cadets
who travel from an ROT®attalion located within 250 miles
of Fort Lewis.

d. TRAVEL ARRANGEMENTS AND ITINERARY
INFORMATION.

(1) GENERAL. Battalions will makROUND

TRIP travel arrangements for those Cadets who ek

been scheduled for follown training (CTLT, NSTP,

Airborne, etc.Jmmediately after WF Cadets scheduled for
FOT, including those for whom FOT is added, deleted or
changed during WF, will have follown and return travel
arrangement, including orders amendments, made by the WF
Cadet Personnel Division ED) before the Cadet departs WF.

(2) TRAVEL ARRANGEMENTS.

(a) Inbound Travel Arrangements to WBattalions
will schedule WF inbound travel to report to thRegimental
HO6s NO LATEROTHANTIr® on the A
of their assigned regimé& NO EXCEPTIONS! For Cadets
arriving via SEATAC Airport this means the flights must
arrive SEATAC NLT 1100 hours. Failure to arrive on time
can result in transfer to a subsequent gyptessible recycle to
next yearb6s WARRI OR H@BGE, an
training (FOT). Cadets who arrive late are at a disadvantage
because they are unable to get adequate sleep prior to their
physical and APFT which occur on Days 2 &8Il Cades,
especialEASTERN REGION Battalions/Guam/Hawaii

| iCsatdeed eddb ard® etdod adpBto?sehBdulé regimental arrival to occur

ONE day prior to the reportingdatei st ed i n Par af
(pg. 3 o . However, Cadet Pay doe
scheduled Report Date.Do NOT schedule any early

arrivals more than ONE day prior to the official reporting
destinations. Joint Tra

(b) Outbound Travel Arrangements from WF.
Battalions will schedule WF outbourfde. returr) travelfor
Cadets attending WF who a®©T scheduled for followon
training (FOT)immediately upon completing WFAIl WF
outbourd/returntravel arrangements will be scheduled to
enable to Cadet tvepartNOT EARLIER THAN 1400

HOURS ON 1A GRADUATThiOnbbhnsD A'Y
thatany flights scheduled to depart SEATAC Airport on
Graduation DafCANNOT have a departure time earlier than
1400 haurs. Due to travel and logistical issues there can be

re‘quire t t he
on the evening of graduation, or early morning flights on the

day FOLLOWING graduationBecause of unforeseen flight
delays or changes, Cadets shadW@T make critical personal
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or family commitments for the day immediately following
graduation. Too often delays occur resulting in Cadet
arriving to their next destination until the dajléwing
graduation.

(3) TRAVEL ITINERARY INFORMATION. For
all modes of travelo include PA, travel itinerary information
must be entered into the ORDERS Module upon finalization
of travel arrangement in order for WF personnel to plan
resource requéments in support of Cadet arrival. See
CCIMS VALIDATION CHECKLIST atAPPENDIX AT WF
Records and CCIMS Checklidter CCIMS entry instructions.
Ensure the data is updated when a Cadet changes Regiments
or is dropped from attendance.

e. GOVERNMENT TRANSPORTATION REQUEST
(GTR).

(1) CCIMS ORDERS module authorized codes:
- Commercial Air (TP)

- Commercial Rail (TR)

- Commercial Bus (TB)

(2) Travel arrangements must be purchased through
a Commercial Travel Office (travel agency) undentract to
the governmentlt is preferable to use the Fort Lewis
CarlsonWagonlit Travel Agency in order to minimize
coordination issues when a
change during WF (e.g. FOT change, dismissal, early release,
etc.) Contactthem directly at (253) 968676 or toll free at-1
800-437-9376. Their Fax number is: (253) 96897 or toll
freeat 1-800-786-9822.

(3) Do NOT place ticket holds on GTRs.

(4). Voluntarychanges to the ticket(s) for other than
valid mission necefty may result in an additional cost

which the Cadet must pay

(5) For WF 208, travel regulations currently
prescribe a mileage allowance of 485 per mile for POV
travel performed at personal expense from home to the public
transportation terminalsed, and return, al long as the terminal
used is not for personal reasons. Since this rate may change,
be aware that reimbursement will be at the current rate at the
time of travel.

(6) Encourage Cadets to arrange for cadre or family
transportatiorio the transportation terminal or to take a taxi,
bus or shuttle in situations where Y@arking fees at the
transportation terminal would exceed the costs of using these
alternative transportation sources.receipt is required for
any individual expenditure of $75 or more

(7) Advise Cadets traveling via GTR (Commercial
or government air, rail or bus) that they must safeguard these

10
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travel documents and be aware of the consequences associated
with their loss. Immediately report the loss of a tickatidor

by government funds to the ROTC Battalion, the

transportation officer at the supporting travel office, or to WF
Cadet Personnel Division during inprocessing on Day 1.
CADETS are liable and will be charged the $50.00-hon
reimbursable cost for GTReplacement.

(8) Copyand maintain a record of all used or unused
tickets in order to answer any questions that may arise, such as
whether a ticket was purchased for a certain Cadet, if a ticket
has been turneih, duplicate ticket purchased, et€the CTO
must be notified of any unused ticket

f. PERSONALAUTOMOBILE (PA).

(1) CCIMS ORDERS Module authorized code:
Personal Automobile (PA).

(2) PA travelrequests will only be authorizédr
Cadets residingvithin a 500 mile radius of Fort LewisAll
PA travel requests require a memorandum of authorization
from the PMS. A copy of the memorandum will be placed in
the Cadet ds LDAC BeCadewitl ase |
handcarry a copy of the authorization memorandum with
them to LDAC.

Re

Cadet 6(3) Reimbarsemént far traveh perdoemeckby PAsto mu s

and from WF as an owner/operator will not exceed the
constructive cost of a Government Travel Request (GTR).

(4) Cadets with any type of follean training (FO)
(e.g. Airborne, Air Assault, CTLT, etc.) aNOT authorized
to travel to WF by POV. Exceptions may be granted as
outlined i) pasbroav.e fifor Cadet s
Lewis.

g. GOVERNMENTFURNISHED TRANSPORTATION.

(1) CCIMS ORDERS Module authorized codes:
- Government Air (GA)

- Government Bus (GB)

- Government Auto (GA)

(2) OCONUS. Cadet travel must originate from an
ROTC institution or HOR on governmefutrnished
transportation provided by the Transportation Officer at the
Port of Embarkation (POE). If government figiméd
transportation is not available from the ROTC institution or
HOR outside CONUS, a statementtigs effect must be
obtained from the appropriate Transportation Officer.

(3) Fort Lewis Area. Government Automobile (GA)
travel requests will only beonsidered for Cadets traveling
within a radius of 250 miles from Fort Lewis and require an
authorization memorandum signed by the Professor of
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Military Science A copy of the memorandum will be placed

in the Cadetb6s LDAC Pertennel
Cadetwill handcarry a copy of the authorization memo to

WF.

h. RELEASETO IMMEDIATE FAMILY MEMBER
FOLLOWING WF GRADUATION.

(1) Cadets wishing to be released to immediate
family members following graduation, even if only to
SEATAC airport fortravel on their governmeurovided
commercial flight, require an authorization memorandum from
the PMS. Authorization memorandum will be included in the
Cadet Personnel Record sent to Western Region HQ, ATTN:

ATOW-S1,NLT 2 April 2008. Cadets will als hand
carry a copy of the authorization memo to WF.

(2) Cadets electing to travel by PA as a passenger
with immediate family members after graduation W T
receive reimbursement for the POV travBMSs will ensure
this statement is part of theauthorization memorandum.

i. EARLY RELEASE FROM WF.

(1) Battalions will request specific cycle assignments
to accommodate Cadets required to attend summer school in
order to maintain mission set alignment or for those scheduled
to attend specializelaining. Cadets must complete 90% of
WEF training in order to be granted completion credit. Cycle
assignmentshould be requested accordingnd early release
requests, if required, should be submitteddvanceof WF
attendance when possible.

(2) If specific cycle assignment requests cannot be
accommodated, Battalions will request an exception to policy
for the Cadetds early release
BRIGADE COMMANDER to the Commander, Western
Region, ATTN: ATOWS1. Substantiate all requefais
early release to attend summer school with supporting
documentation from an appropriate school official such as the
registrar, dean of academic
advisor.

d

(3) Approved exceptions to policy will be included
in the CadePersonneRecord sent to HQ, Western Region,

ATTN: ATOW-S1INLT 2 APRIL 2008. Cadets will also
handcarry a copy of the authorization memo to WF.

(4) During WF, the Commandant of Cadeifi
grant early release requesteiteptionatases only.

j- POSTFLDAC VOUCHERS.

(1) Battalions must ensure Cadets submit their travel
vouchers NLT the end of the first week of classes in the fall

11
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term. Sed@PPENDIX DT Cadet Instructions for completion
of RRFoonrl8512and addi tionally

(2) Accuracy of orders and trdweouchers can
impact Cadet entitlements. It is extremely important to
provide complete information when preparing orders and
filing claims. Direct questions to your respective Region
Team at Cadet Command G4/G8 section.

(3) 1AW Volume 1 of the JoinEederal Travel
Regulation (JFTR), reimbursement for ARG R Cadet travel
at the Cadetdés expense wil/l

(4) Green to Gold Active Duty (GTBD) Cadets
who have dependents living with them are authorized a Family
SeparatiorAllowance if they successfully complete a
minimum of 30 continuous days at WFhis must be
processed by the ROTC battalion after @alethas
completed WF.

13. PHOTO ID CARDS & IDENTIFICATION TAGS.

a. Ensurall Cadets scheduled to attend WF havala
photo identification (ID), ID tags, and if applicable, Red
Medical ID Tag.

b. Cadetsnust have their photo ID, ID tag, Red Medical
Tag, and a copy of their orders in their possession while
traveling to or from WF, whether they are in uniform or not
and when engaged in field training at WF. Cadets traveling to
WF by air should hand carry all documents (to include copies
of any waivers) in their carrgn luggage.

c. Battalionswill obtain military ID cards (NOT
dependent ID cards) for Cadets comiag/VF who are

scheuiegnto attend any follgop-gaining (FOT). ¢

d. Ensurell ID cards and ID tags are checked for
accuracy prior to departure to WF. Obtain new cards/tags in
the following circumstances: incorrect or missing data;

WIBSIG SigRARILG: DT quality phete; avidenee of aliertion. e mi

e. Cadetsvho cannot provide proof of blood type of ID
Tags may obtain their correct blood type by attempting to
donate blood.

f. ID tags are authorized for issue by GbA-970,
ExpendableDurable Items (Exept Class V, Repair Parts and
Heraldic Items).

g. In exceptional cases, the WF Cadet Personnel Division
will issue ID Tags and Military ID Cards (for Cadets attending
FOT) if the battalion is unable to obtain them for Cadets prior
to their arrival at WEF
14. RECORD REQUIREMENTS:
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a. SUSPENSES. THellowing records will be sent to
HQ, Western Region by the suspense date listed:

(1) Medical Records 5 March 2008
(2) Personnel Recordsl April 2008
(3) Commissioning Records16 June 2008

b. INSTRUCTIONS FOR ASSEMBLY AND
DELIVERY OF RECORDS.

(1) Use APPENDIX A" WF Records & CCIMS
Checklists IAW the guidance provided below to prepare Cadet
Personnel Medical and Commissioning Records, and the
CCIMS Database for WF.

(2) Records on eh Cadet will be placed in a manila
recordfoldewi t h t he Cadetds Last
the name of the HOST School typed or neatly printed in
the upper left hand corner.

(a) Use a separate folder for each record.

(b) Stamp or printthe world MEDI CALO i n
letters in the center of the Cadet Medical Record folder.

(coStamp or print the word
bold letters in the center of the Cadet Commissioning Record.

(d) Arrange folders alphabetically.

(3) Mark each envelope package of records in the
lowerlefthand corner
(MEDICAL/PERSONNEL or COMMISSIONING
RECORDSO. I f more than one
the number and total number of packages shipped (e.g. Box 1
of 3, etc.).

(4) Mail ALL_ Recods to:

Commander

Western Region, U.S. Army Cadet Command
ATTN: ATOW-S1 (Cadet PersonnéVF)

Box 339500

Fort Lewis, WA 984338500

Or if problems arise and records or folkag data must be
sent using express mail after 1 April 08, send to:

Commande Western Region, Cadet Command

ATTN: Cadet Personn&VF

Building 9D40

Corner of 18' & F Street

NORTH Fort Lewis, WA 9843%000

(5) For single/limited documents you can FAX to:

(253) 96715811 ATTN: Mrs. Susan Cicchinelli; or-mail

12
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with enclosires to:
SUSAN.CICCHINELLI@QUSACC.ARMY.MIL

(6) Incomplete or missing records can delay a
Cadet 6s medical examination/ g
notification of Next of Kin (NOK) in the case ofrsaus
illness/injury; preclude an individual from attending FOT; and
have an adverse impact on other Cadet personnel actions.

(7) Battalions MUST retain a copy of all
personnel records sent to WF as they will NOT be
returned upon completion of WF,

b. CADET PERSONNEL RECORDS. Use APPENDIX
AT WF Records & CCIMS Checklists (WF Fm1R) IAW
the guidance outlined below. Forward records to the address
in paragraph fA14.a. (4)0 abov
Records generated or updated at a latex @lag. Orders or

N aAmendmehts, DA FRorm 85005501 (Body &at Content

Worksheet); etc.) can be sent via FAXMAIL, or Express

Mai | using the guidance outli
(5) 0. Re c & Apdl2008 should inciudevaga by
minimum:

bol d (1) Orders and Amendmentsour (4) copies of

travel orders and Amendments (if applicable).

i C O M2)J ICBp$ of OravEl Nigcary fomCadets traveling by
air, bus or train.

(3) SGLI/NOK Validation Document. The original
of this form must be included theCades 6 r ecor ds.
APPENDIX Bi Document Preparation Guidance for Cadet

i WARRI OR F OR GHRecord Items for an example of this document.

e nv e | (a) Battalibns will vialislateithe presenicedardn t | f y

accuracy of the DD Form 93, Record of Emergency Data, and
SGLI Form 8286, Servemandés Group Life |
Election.

(b) No EARLIER than 1 March 2008, the PMS and
Cadet must complete and sign the Validation Document
certifying the presence and accuracy of both forms, which will
remain on file at the Battalion during the trainmgle.

(4) DA FORM 705 and DA Form 5500/5501. One
certified (signed) and readab
705 (APFT Record) from the Spring Term dated NET 1
March 2008. Height/Weight data must be entered on the
APFT Record. If the Cadet reqgeg taping IAW AR 606,
include a copy of DA Form 5500/5501 (Body Fat Content
Worksheet), dated NET 1 March 2008.

(5) DD Form 2266 Hometown News Release. See
APPENDIX Bi Document Preparation Guidance for Cadet
Record Items for guidance on the pregtin of this form.
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3 December2007

(6) Diagnostic Swim Test Waiver. Cadets who
failed the on campus Diagnostic Swim Test (see paragraph 5)
require a waiver to attend WF approved by their respective
BRIGADE COMMANDER . End of WF (EOWF)
Commissionees who have faildtetDiagnostic Swim Test on
campus must request a Commissioning Swim Waiver from the
COMMANDING GENERAL , Cadet Command in order to
be commissioned at WF. Include a copy of the swim waiver
for thoseCades only attending WF in the personnel record or
a copyof the CG Swim Waiver Request (or approval if
received) in the Cadet Commissioning Record (which is sent
to WFNLT 16 June 2009. Use mailing guidance outlined in
paragraphs 14a(4) & (5).

(7) CWST Waiver. Cadets who failed their on
campus Combat/ater Survival Test (see paragraph 5) require
a waiver to attend WF approved by their respective
BRIGADE COMMANDER . Include a copy of the CWST
waiver for thoseCades only attending WF in the personnel
record or a copy of the CG CWST Waiver Request (or
approval if received) in the Cadet Commissioning Record
(which is sent to WIRLT 16 June 2008 Use mailing
guidance outlined in paragraphs 14a(4) & (5). ALL Cadets,
including those with approved waivers, will conduct the
CWST at WF.

(8) PA/GA Travel Athorization. Written
authorization from the PMS:

(a) Cadets wishing to be releasednonediate
family membersfollowing graduation, regardless of mode of
travel listed on the travel orders. See para. 12h.

(b) Cadets approved for travel by PAGA.

(9) Early Release Exception to Policy. See para. 12i.
Written authorization from the WF Commander is required for
Cadets needing an early release to accommodate summer
school requirements or specialized training. See para 12i for
processing istructions.

c. CADET MEDICAL RECORD. Use APPENDIX A
WF Records & CCIMS Checklist (WF FmZR) IAW the
guidance outlined below. Forward records listed below to
arrive NLT 5 March 2008. Although the database is not
established by this date, schoold ferward all medical
records forCades eligible to attend LDAC 08. Use the
mailing guidance in para. 14a(4). Records generated at a later
date (e.g. Consults, lab results, etc.) can be sent later IAW
para. 14a(5).

(1) DA Form 7349R Initial Medical ReviewAnnual
Medical Certificate (2 page form). Cadets will complete DA
Form 7349R, which provides information on any changes in
medi cal condition that have
medical examination. Cadets must indicate ALL medication
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they are taking or bringing to WF (prescription, over the
counter (OTC), supplements, etc.). Information should
include the name of the medication, reason the Cadet takes it,
dose, and frequency (i.e. daily, once a month if symptoms
persist, etc.). Battalits will verify all the information

provided on this form. This form does NOT require a special
review by medical personnel prior to forwarding to WF.

(2) Medical Consultations. Include medical
consultation documentation on Cadets who indicate a ehang
in medical condition on DA Form 734R. Contact the CC
Surgeonés office for guidance
medical qualifications to preclude sending individuals with a
disqualifying factor to WF.

(3) Medical Waivers and Medical Determinations
Include copies of ALL approved medical waivers and medical
determinations granted by the CC Surgeon for enroliment,
contracting, or retention in the ROTC Program, Advanced
Course, or WF attendance. Cadets who have known
temporary disqualifications mattend WF provided they
obtain medical clearance from the CC Surgeon. Forward all
available medical records (including consultations, lab tests,
etc.) concerning a temporary medical condition to HQCC,
ATTN Surgeon, in time to enable a determination dfibiliity
prior to WF reporting date.

(4) DD Form 28071. Report of Medical History (3
page form). Cadets will complete items 1 through 29 on pages
1 & 2. Only name and SSN should be completed on page 3.

(a) Ensure all questions are answeredreGhaould
be taken when completing this form, as an initial screening of
this form is used to determine which Cadets need to be seen
by a specialist during their WF Physical.

(b) Cadets must disclose all known medical
conditions and medications use@oncealment of a medical
condition or medication can lead to adverse administrative
actions up to and including disenroliment.

(5) DD Form 2808 Report of Medical Examination
(3 page form). Cadets will complete items 2 thru 16 on page
1. Only namead SSN should be completed on pages 2 and 3.
Cadets do not need medical examinations prior to WF unless
scheduled for attendance at Cadet Professional Development
Training (CPPDT) prior to WF, or if an individual has a
medical condition that would precladuccessful completion
of WF.

(6) One (1) COMPLETE and DODMERB Stamped

copy of the Cadetds ENTRANCE
or DD Form 2351, and SF 93):

evaluated for entry into the ROTC Progra

as
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(b) Include a copy of any subsequent medical
examinations.

(c) Enclose an MFER if the original medical
examination is not available (i.e. lost, missing, destroyed,
etc.). Cadets without a medical examination record will
receive a complete physideexam at WF.

(7) DD Form 2005, Privacy Act Stateménitealth
Care Records (dated Feb 76). Cadets must sign and date this
form. This form allows the LDAC chain of command and key
medi cal personnel to discuss

(8) OtherMedical Documentation. Include all other
medi cal documentati on
physical. Examples include: medical determinations,
diagnoses, procedures, results, and activity limitations
concerning any major injury, broken/fractdrbones, serious
illness or surgical procedures.

d. CCIMS DATABASE. Battalions must ensure that
Cadetsd records in the CCIl MS
Training Modules are uf-date using the CCIMS
VALIDATION CHECKLIST at APPENDIX AT WF Records
& CCIMS Checklists.

e. CADET COMMISSIONING RECORD. Use the
EOWF COMMISSIONEE RECORD CHECKLIST located at
APPENDIX AT WF Records & CCIMS Checklists (WF Fm
1-3R) IAW the guidance outlined below. Forward records
listed below to arrivélLT 16 JUNE 2008IAW the
instructions in para. 14a(4). Records generated at a later date
(e.g. interim clearance, final transcripts, etc.) can be sent IAW
the instructions in para. 14a(5). Cadets who are eligible to be
commissioned at WF must be commissioned at the end of WF.

(1) Memorandum of Eligibility. The Memorandum
of Eligibility verifies the Cadet is eligible to be commissioned
(i bachel ords degree reci
College (MJC) Cadet; valid security clearance (or interim);
and has completed the HQ program less WF). Battalions
will verify with the academic institution that the Cadet has
received graduation credit and certify this on the
Memorandum of Eligibility, which must be dated on or after
the Cadetds academic
Na me, Mi ddl e Name,
Sample at APPENDIX B Document Preparation Guidance
for Cadet Record Items.

(2) Letter of Appointment. The Letter of
Appointment wil|l be dated
GRADUATION DATE (See pa 2b). This date will also
serve as the Date of Acceptance on the Letter of Appointment.
Al l Cadets wild| be appointed
regardless of National Guard or Reserve status. Use the
Cadet 6s First Name, Mi ddl e

as

N
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APRO | ine. Sa mpilDecument APPENDI

Preparation Guidance for Cadet Record Items.

(4) Swim and/or CWST Waivers. Required for
Cadets failing the owampus Diagnostic and/or CWST Swim
Tests (see paras. 14b(6) & (7) above).

(5) Interim Clearace Request. Battalions with
EOWF Commissionees who have not received a SECRET
security clearance as of sixty (60) days prior to their WF
commissioning date (i.e. the WF Graduation dasee para
2bh will iritiate @réqdest fomam thteronaclearasce gyl u s .
Cadet Command. An MFR will be placed in the
Commissioning Record indicating the date the interim was
equesed. nce t he Cadetds initial

(6) The WF Cadet Personnel Division (CPD) will
prepare the DA Form 71 and other supporting commissioning
documents. They will be attaed as an enclosure to the
Letter of Appointment and the completed commissioning
record will be returned to t
&mmissiennmy. Management and

h

15. LOGISTICAL REQUIREMENTS.

a. UseWARRIOR FORGE CLOTHING &
EQUIPMENT CHECKLIST, located at AFENDIX Ci WF
Cadet Checklists and the guidance provided below to fulfill
Cadet logistical requirements for WF.

b. Non-tariff Size Clothing. Battalions will submit
requisitions for required netariff clothing by using DD Form
358 (Male) or DD Form 1111 (Female) and applicableDD
Form 150 (Special Measurement Blanks for Special
Measurement Orthopedic Boots and Shoes) to their support

installationNLT 15 November 200 for school issued
uniforms/boots folCadets attending WH-or nontariff ACUs

to belssued at WENLT 4 March ZO(B send a copy of .
P lequiifions Qo € Mi 1 untor

Commander
Western Region, U.S. Army Cadet Command
ATTN ATOW-RL (WF Cadet Log)

S 83; BIdglOlO he Cadet

grsa dFu artsito nF A &BNi€ wa 0845% _
and Last N eomﬁc:esﬂoﬁ's c&nébﬁlng"n%]&l%lgthlr{g tohthict a Regn

Log Officer at (253) 96-8838/9613.

Non-tariff clothing includes extreme sizes (either small or
large). . Note: The folJlowing ACU sizes areNOT stocked
& the Iéo% ewis @ fi )90%? i‘?ave\?jgadet who wears
these sizes yoWlUST submit your request bythe deadline

aboe Bxé%{‘sch Unassignedbo

ame, no" Last Name in the
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- L-XXL

- XXL -XL
- XXL -XXL
- XXL-R
-XXL -L

c. Footwear IAW CTA 50-900, Clothing and Individual
Equipment, issue two (2) pair of prapefitted combat boot
( Brown/Tan andtwo (2) pair of wool soks. Issue boots as
soon as possible in the FALL semester to ensure proper
Abr-eak befEncogagd\EFadets to wear boots for
extended periods of time Blisters continue to be an issue for
Cadets who wear boots for a minimal time on campus. Cadets
will be issues an additional eight (8) pair of socks from CIF
upon inprocessing at WF.

d. Uniformsand Field Equipment. See APPENDIX C
WEF Cadet Checklist for items issued on campus prior to
attendance at WF.

(1) Battalions that do not have dafént quantities
of wet weather gear/ponchos must notify WR LOG Branch at

(253) 9679838NLT 1 March 2008.

(2) Cadets attending FOT (e.g. Airborne, CTLT,
etc.) must bringiniformsIAW the Cadet Command CPDT
MOI guidance for their specific trainingl h e s e MO
found on the Cadet Command Website.

0Ss

(3) Cadets commissioning at the end of WF are
required to bring their properly tailored Class A uniform (with
officer piping already sewn on), beret, three (3) 2LT insignia
(nonsubdued), and silver dollar. Time is very limited to
arrange for or buy these items while at WF. See EOWF
COMMISSIONEE CLOTHING & EQUIPMENT
CHECKLIST atAPPENDIXiT Ci WF Cadet Checklists

e. CTA50-900. See APPENDIX C 0 WF Cadet
Checklists for items issued by Ci& Cadets during WF.
These items will not be issued on campus prior to WF
attendance. The provisions of AR 735, Policies and
Procedures for Property Accountability, will govern for lost,
damaged, or destroyed articles and their reimbursement.

SECTION Il T MEDICAL INFORMATION

16. MEDICAL EXAMINATIONS & TESTING

a. GENERAL All Cadets will undergo a medical
screening and/aexamination on Day 2 of WF for
commissioning.

b. MEDICAL FORM COMPLETION & ACCURACY.

(1) All Cadets will complete the rdecal forms

outlined in para. fAl1l4.c.0 for
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Record forwarded to WF. Cadets must provide accurate
information and documentation about previous illness/injury
and medications taken. Concealment of a medical condition
or medicaibns used can lead to disenroliment from the ROTC
program.

(2) All medications must be annotated on DA Form
7349R. This includes prescription medicines, othea:
counter (OTC) drugs, supplements, or any thing else the Cadet
is taking. Informatiorshould include the name of the
medication; why the Cadet is taking the medicine; dose, and
frequency (i.e. daily, every meal, etc.). This can become
critically important if the Cadet is ill or injured to the point
that he/she is an unreliable historianrenent medication
intake. See par amatdghlAlo for
medications both OTC and prescription, must be in their
original containers (i.e. no baggies, etc.)Items such as
Creatine, Thermogenics or Diet pills are not allowed and
will be stored for the duration of WF.

c. STANDARD PHYSICAL EXAM.

(1) Prescription Medications. Cadets must declare
all medications on DA Form 734R and TAKE all
prescription medicationsith them to Madigan Army Medical
Center (MAMC) on the day of pkjcals. These must be in
thg peiginal container with
prescription. Physicians will review the medications, screen
for potential drug interactions, and/or change prescriptions to
something more appropriate to the training enviramme

(2) Height/Weight Screening. WF will screen all
Cadets for height and weight using the AR &0@ated: 1
September 200% standards. Compliancewith these
standards is a WF attendance prerequisite.

(3) Pelvic Exams & Pap Smears. Pelviams and
pap smears are not required during the commissioning
physical process, except for females undergoing the FLIGHT
PHYSICAL.

(4) HIV Testing. IAW Army policy, the medical
exam administered at WF will include screening for the HIV
antibody.

(5) Drug & Alcohol Testing. WF wilconduct drug
testingon all Cadets. Any Cadet testing positive for illegal
drugs will be dismissed from WF and recommended for
disenrollment.

(6) Shots. Cadets requirispos IAW AR 40-562
will receive themat WF. Cadets will have blood taken during
inprocessing which will be tested determine whether shots are

needed. If required, shots to be administere®ay 30at
WF are:
inclusion in the Cadet Medi

a

t

Cc
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(&) MMR (Measles, mumps, & rubella)
(b) Varicella (Chicken Pox)

(7) Catacts. Cadets wearing contacts must
discontinue use 72 hours prior to reporting to WF. By the end
of Day 2, medical examinations will be complete and contacts
may be worn again, although their use is discouraged at WF.

(8) Eyeglasses. Cadetmarirg eyeglasseSIUST
bring a least two (2) pair of durable eyeglasses to WF.
C a d eMiUBTsalso bring a copy of their curreayeglass
prescription with them to expedite replacement in the event
their glasses are broken while trainingNlOTE: Schools will
be issuing Safety eyewear which Cadets are required to
bring to LDAC (see item 54, Appendix C, page 47).

d. CLASS1A FLIGHT PHYSICALS. ONLY Cadets
with a qualifying AFAST score (90 or above) willbe
scheduled for a Class 1A Flight Physical in CCIMS. fe
phone number for information concerning flight physicals
at MAMC is: (253) 966-6887.

(1) In addition to the examination and testing
outlined in para. Afl16.c. 0O
1A Flight Physicals on Day 2 of WF to selected Cadets to
determine if they meet the general flight medical standards
outlined in AR 40501, Chap. 4.

(2) Cadets who have obtained a minimguoalifying
score of 90 on the Alternate Flight AptituBelection Test
(AFAST) may be scheduled for a Class 1A Flighy$§ital in
the CCIMS TRAINING Module by selecting the flight
physic&b aomdeeritering the

the appropriate fiellLT 9 May 2008. Cadetswvho have

not taken the AFAST, have failed the test, or do not meet the
general medical staadds will not be given a Class 1A Flight
Physical at WF.

(3) Cadets receiving a flight physical are required to
have dental panographic radiographs taken prior to their
departure to WF. Battalion Cadre must verify the radiograph
is on file. Cadetsvill not bring radiographs from their schools
with them to WF. Those Cadets without panographic
radiographs will receive one during the flight physical.

(4) If female Cadets receiving a flight physical have
had a Pap screening within the past 12 meiitkey should
bring the cytology results with them on the day of the exam.
Those without a current test and results will be given the Pap
test on the day of the exam.

(5) The following are the most common medical
conditions resulting in Class 1A disgjification:

16
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(a) Eye & vision standards outlined in AR-801;
(paras. 411 & 4-12).

(b) History of asthma or hay fever subsequent to age
12; paras 23d & 4-18).

(c) Skull or vertebral fractures. Any history of head
injuries and unconsciousremust be documented by medical
records; (para.-23).

(d) History of attempted suicidéara 4-23.j).

(e) History of psoriasis; (paras-3& 4-24).

(f) Ulcers or ulcerative colitis; (paras:-2& 4-4)

(g) History of drug or alcohol abeis(paras. €3.h
&i.).

(h) History of serious illness/disease such as polio,
heart disorder, epilepsy, or other seizure disorders.

(i) Acute or chronic sinusitis; (para:20.e.).

v ee. MBEDICKMICNVAWERSIAT WH. i©€G,CadettCemmar@ll a s

is the final appreing authority for all medical waivers granted
at WF. Cadets scheduled to attend FOT (e.g. CTLT, Airborne,
etc.) who receive temporary medical waivers to remain at WF
will be reviewed prior to attending FOT.

f. MEDICAL DISQUALIFICATIONS AT WF. The WF
Commander will release from WF those Cadets found
medically disqualified as a result of the WF medical

n u mexamirmatiodr fPoB Thjuriessastamed iatWF if a medical

waiver is not granted. Cadets dismissed from WF for remedial
conditions (except pregnancy) sithave these conditions
corrected and revaluated by the Cadet Command Surgeon

NLT 15 October 20@.
17. MEDICATIONS AT WEF.

a. Authorized Medications. Cadets may bring and use the
following medication during WF:

(1) Prescription medications todlude Birth Control
Pill s. Must be in original
the prescription.

(2) Overthe-counter medications (OTC). OTC
medications for pain or allergies will remain with Cadets for
ongoing use as intended and approved byih&; however,
Cadets should be alert to the potential for the medication to
mask symptoms of disease or injury. If the Cadet is taking up
to the maximum dailyecommended dose, he/she should
inform cadre to discuss the need to be seen at thie. clifne
major side effects of OTC allergy preparations are drowsiness
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and dehydratiorboth of which are dangerous in a injury/claim for disability or other benefits under FECA to the
field/training environment. Cadets concerned about allergies Department of Labor.
in the field environment should discuss this with the physician

during their medial examination on Day 2 of WF. (2) These benefitglepending on the circumstances,
consist ofMedical Care, followup medical treatmeratnd in
(3) Vitamins & dietary supplements. rare cases, Disability Compensation
(4) Nicotine patches, gum, etc. (3) At WF, Cades are responsible for initiating a
claimby contacting their Regimental Claims Officer as
b. Unauthorized Medicationsvietabolic enhancers 6 outlined in the WF SOPCadets must do this as soon as
ANY kind are prohibited and will be stored for the pradicable after incurring an injury or disease. Complete the
duration of WF. required forms and obtain necessary documentation before
leaving WF to preclude delays in processing any future
c. All medications mst be declared on DA Form 7340 claims. Claims submitted subsequent to the completion of WF
Prescription medications must be taken to MAMC on the day often encounter delaysecause information needed to
of the physical, and will r e meompieteithe formé$ie notCeadilyavailable, tvlednty letters a t
times. are hard to obtain, or the required medical documentation is
not available.

d. Container Requirements. All medications must be in
theoriginal labeled containérwhether they are OTC or (4) The filing of a claim will NOT reflect upon the
prescription. Cadre members may, at their discretion, examine Cadet 6 s per f oanatdMrce eval uati
the contents of any open bottle of medication to ascertain that

the pills are all the same and consistent with the labeled SECTION IV 1 CADET INFORMATION
contents. Pills or other preparations in unladdjottles or
baggies will be confiscated. 19. REPORTING TO WF.

e. fASharingo of prescription dGENERALbet ween individual s i
illegal by both state and federal law and is strictly forbidden.

Cadets participating in the giving or receiving of prescription (1) Report to the Regimental Headquarters (HQ) in
medications will be digplined accordingly. appropriate civilian attirdlLT than 1200 hours on the
fRepor tofDattheeb assi gned Regi mer
fThere is no I|ist of #Ar ecommeBEXCERTIONDAICadds, esgesigllEastern Region

however, Cadet 6s shoul d br i ngCaeisyand@adets flbm Guas/HawhiitAlaskaareeencouraged
currently taking and shoul d c ioreport @NErday®arlierdharpthe yisted fepori dateteNna | o

OTC type drugs (e.g. aspirin, etc.) however, that Cad€tayonly begins on the scheduled report
date for each Regiment. Faiuto report on time can result in
18. MEDICAL & DENTAL CARE, BENEFI TS & transfer to a subsequent cycle, possible recyate¢dox t  y e ar
CLAIMS AT WF. WEF, and/or loss of Follovwan-Training (FOT). Cadets unable
to report to the Regiment byQ0 hours are directed to travel
a. MEDICAL CARE. The Troop Medical Clinic (TMC) the day pri or .tGadetsWww arfivRlate putr t
on North Fort Lewis and Madigan Army Medical Center themselves at a disadvantage because they are unable to get
(MAMC) at Fort Lewis will provide immediate medical care adequate sleep before the physical exam and APFT which
for injuries and iliness suffered during WF. Sick call is occur on Days 2 & 3.
provided twice ddy in garrison and field environments during
WF. (2) Cadets must haviems listed in para 23 below
and Appendix C of this circularCadets traveling by air
b. DENTAL CARE. Medical entittements at WF include should hand carry all documents, eyeglasses, and other critical
emergency dental care. items rather thanlacingthem in checked luggage.
c. FEDERALEMPLOYEES COMPENSATION ACT (3) Cadets wearing contact lenses must discontinue
(FECA) CLAIMS. wear 72 hours prior to reporting to WF. Medical examinations
should be complete by the end of Day 2 and contacts may be
(1) If the medical or dental condition is likely to worn at that point. Cadets MUST bring at least two (2) pair of
require furthetreatment following WF or result in temporary durable eyeglasses to WF.

or permanent dability, Cades should submit a report of

17
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(4) Cadets traveling via government or commercial
air, rail, or bus should arrange for cadre or tgmi
transportation to the transportation terminal or take a taxi, bus,
or subway in situations when the Personal Automobile (PA)
parking fees at the transportation terminal would exceed the
costs of these alternate transportation sources.

b. SEATACAIRPORT INFORMATION. Commercial
airline flights to the Fort Lewis area arrive at the Seattle
Tacoma (SEATAC) International Airport, located in the
southern part of suburban Seattle, approximately 40 miles
North of Fort Lewis (approximately 1 hour travel timé&Jpon
arrival claim baggage and report to fROTC Travel Desk
located at BAGGAGE CARROUSEL 16 Personnel at this
desk will direct Cadets to designated transportation to Fort
Lewis. Signs are posted in the terminal above each escalator
directing the tragler.

(1) WF will staff the SEATAC ROTC
Transportation Desk during the hours of 0&WDO hours
(non-peakdays)beginningo/a 21May 2008 and will arrange
governmentfurnished transportation to Fort LewiBuring
scheduled travel days the desk wihrain open as long
necessary (normally to 220@400hrs).

(2) Late arriving Cadets will be directed to the USO
on the mezzanine floor to call the WF Tactical Operations
Center (TOC) and wait in the USO until the duty driver
arrives. The TOC phone nulrer will be posted at the ROTC
Travel Desk at Carrousel 16 and at the USO.

(3) Cadets traveling via GTR (Commercial or
government air, rail, or bus) must immediately report loss of a
ticket paid for by government funds to the ROTC Battalion,
the transprtation officer at the supporting travel office, or to
the WF Cadet Personnel Division during inprocessing on Day
1. Cadets will be charged the approximately $50.00 non
reimbursable cost for GTR replacement.

c. PERSONAL AUTOMOBILE (PA). Cadets authoeid
by their PMS to travel to WF by PA will follow the
instructions below:

(1) Prior to departure, ensure you have the following
documents in your possession:

(a) PMS Authorization memorandum and Region
Chief of Staff endorsement if the travel eede the 500 mile
radius | imitation. See

(b) Valid insurance card. Evidence that the vehicle
is insured with a minimum of $10,000 coverage for property
damage and $25,000/$50,000 for public liability. If the
vehicle is licensedinadtae t hat requires
Cadets must have that documentation in the PA while
operating it in Washington State.

18
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(c) Valid state registration. If the Cadet is not the
legal or registered owner, a notarized statement from the
owner of the vhicle must be presented which gives the Cadet
permission to drive the vehicle.

(d)

(2) Fort Lewis is located off of Exit 120 o¥bl A
strip map showing highway access to the Fort Lewis ROTC
WF area is aAPPENDIXF. To get to WF, take the Fort
Lewis Main Post exit and obtain a temporary vehicle pass
from the visitordés center at
under the freeway to North Fort Lewis and follow the signs to
Cadet Inprocessing at Building 9D40.

Valid state

(3) Upon arrival at WF, Cadets will park POVs in a
designated lot and will not be allowed to drive the vehicles
until the day they depart Fort Lewis.

(4) Nonregistered vehicle. Any vehicle that cannot
be registered during iprocessing will be impouwted and
secured until it can be registered or until completion of WF.

(5) Security of Vehicles. While at WF, lock all
vehicles when parked. Do not leave valuables in parked
vehicles. Recommend that hubcaps, antennas, or other easily
removable itembe secured in the trunk.

(6) Claims for CB Radios/Stereos/Cell Phones. The
government wil |l NOT honor cl
permanentl yo installed CB,
stolen from the passenger compartment of a PA. It willese
a claim for a maximum of $200 for the theft of such
equipment from a properly secured vehicle trunk. This policy
also denies payment for damage to the car. Although Fort
Lewis provides a secured parking area, we recommend you
not bring CB radios ocellular telephone equipment to WF.

d. BUS/TRAIN INFORMATION. Northbound buses
stop at Fort Lewis Southbound buses stop in Tacoma. In
Tacoma, Greyhound will connect to regular service to Fort
Lewis or Cadets will be directed to the Pierce TrangitiSe,
whi chever best meets the
Fort Lewis, call the WF TOC at (253) 98767/6449 and wait
for the duty driver to pick you up.

e. TRAVELPROBLEMS. Cadets encountering travel
difficdltzs whioh. may prevent reporting WF on time will
immediately telephone the WF Cadet Personnel Division,
commercial (253) 961579/1580, or the WF TOC at
commercial (253) 961767/6449.DO NOT DELAY IN
MAKING THIS IMPORTANT CALL.
of insuranceo,

20. DISCIPLINE, LAW & ORDER.

driver o6s

a

st
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a. GENERAL. Cadets witonduct themselves in a
manner befitting a prospective commissioned officer. Cadets
displaying poor attitudes, poor behavior, or substandard
performance warranting disciplinary action may be subject to
evaluation by a board of officers and possible disaii by the
WF Commander.

b. JURISDICTION. The Uniform Code of Military
Justice (UCMJ) doelOT apply to Cadets at WF. If Cadets
commit a criminal offense while at WF they are subject to
prosecution by the appropriate local, state, or federal authority

c. PROHIBITED ACTIVITES.

(1) Alcohol Consumption.
strictly prohibited during WF.

Alcohol consumption is

(2) Sexual Activity. Sexual activities are prohibited
in the barracks, in a field environment or at any time on Fort
Lewis.

(3) Sexuhharassment, improper relationships, and
fraternization will not be tolerated and will be dealt with
expeditiously and personally by the WF Commander.

d. CADET/CADRE & CADET/CADET
RELATIONSHIPS.

(1) Cadre and Cadets will address Cadsts Ca d et 6
(e.g. Cadet Johnson, report to the orderly room). Cadre and
Cadets will address cadre as
ASir/ Mabdamo.

(2) Sexual Harassment. Sexual Harassment is a
form of discrimination that involves unwelcome sexual
advances, the regst for sexual favors, and other verbal or
physical conduct of a sexual nature when any of the following
OCCurs:

(a) Submission to or rejection of such contact is made
either explicitly or implicit
job, pay, or carege

(b) Submission to or rejection of such conduct by a
person is used as a basis for career or employment decisions
affecting that person.

(c) Such conduct
performance or creates an intimidatihgstile, or offensive
environment.

(d) When a person who is in a supervisory or
command position, uses or condones implicit or explicit
sexual behavior to control, influence or affect the career, pay,
or job of another Soldier, civilian, or Cadet.
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(e) A person is makingediberate or repeated
unwelcome verbal comments, gestures, or physical contact of
a sexual nature.

(3) Improper Relationships. AR 6@D prohibits
relationships between members of different rank that involve
or give the appearance of partiality, prefatial treatment, or
the improper use of rank or positions for personal gain which
are prejudicial to good order, discipline, and morale. This is
especially true of the superisubordinate relationship which
exists between Cadets and cadre as well trgcled Cadets in
the same unit at WF. Personal and romantic relationships
between senior and subordinate give the perception of
partiality and preferential treatment and are strictly forbidden.
Cadets and cadre must conduct themselves in a manner that
camot be misinterpreted.

(4) Reporting Offenses. Individuals who have been
subjected to sexual harassment or improper advances should
report it to their Chain of Command, or if that is not possible,
to take the matter to the WF Inspector General.

e. CFF LIMITS AREA. The following areas are off
limits to all Cadets:

(1) All areas and buildings on Fort Lewis marked by
an OFF LIMITS sign.

(2) Al | Oof ficerso, Noncor
enlisted, or community (All Ranks) clubs.
6 MAJ Smithoé, ASFC Joneso, or

(3) Civilian estalishments designated OFF LIMITS.
A list of establishments that are designated as OFF LIMITS
will be posted on the bulletin board in platoon areas.

(4) All other activities and places as announced in
the WF Bulletin.

f. TRAFFIC REGULATIONS. If Cades operate a motor
vehicle on post, they will conform to the motor vehicle laws of
they State oftWaashingtoo and theotrafficiregulatons obFort a
Lewis.

(1) The speed limit on post is 25 miles per hour
unless otherwise posted. It is strictly enforced.

(2) Do not drive vehicles between the vehicles of a

i nterf er emvow(thtedror mane militarg vekidles undet adsimgle

commander), unless authorized by the individual in charge of
the convoy.

(3) Take special care when passing troops marching
in formation. The geed limit when passing troops in
formation is10 MPH
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(4) Cadets must use seat belts on the Fort Lewis
Military Reservation and in the State of Washington. b. TRAVEL ARRANGEMENTS PRIOR TO WF.

g. CHECKS WITH INSUFFICIENT FUNDS. Itis every (1) Battalions will make return travel arrangements
Cadet 6s r esponsi bciemtfundyaretoo e n s forrakCadetsNOT scisedufed for fobw-on-training (FOT)
deposit before writing per sonaftergraduaienkrem WF. A Gadaretucndravel cao bdng bek s

receive the personal attention of the WF Commander and to their Home of Record (HOR) or ROTC Battalion/Academic
indicate poor officer potential. School (BATT). No other destinations are authorized. If

departing WF via commercial carrier (air, bus, rail) the earliest
21. WF INSPECTOR GENERAL (IG). departure time to be scheduled will be 1400 hours.

a. The WF IG serves as an extension of the WF (2) During WF, if a Cadet receives or is deleted from
Commande 6 s eyes, ears, Voice, a ra FOTcassigramerit, amendenents and trayel drr@agsmwvill
provides services to all WF Cadets. be made by the WF Cadet Personnel Division (CPD).

b. The IG is available on a walk basis during the ¢c. RETURN TRAVEL CONFIRMATION PROCESS AT
published hours or by appointment for assistance with WF.
complaints and redress of grievances without fear of reprisal. (1) Day 1. Initial confirmation of podVF travel will
Procedures for IG visitations are established in the WF SOP occur during Day 1 CPD iprocessing. Cadets will validate
and will be posted in the Regimental area. the desired mode of travel addstination (HOR, BATT, or

FOT) upon conclusion of WF. Cadets will turn in to CPD
22. DEPARTURE FROM WF. personnel one copy of their itinerary; original issued tickets;
and any preapproved PA/GA or Early Release Authorizations

a. GENERAL. at this time. See pardil2.g @), 12.h, & 12. for more

information on these authorizations.
(1) Cadets may not depart Fort Lewis until after the

conclusion of the graduation ceremony unless approved for (2) Day 16. Travel reservations are made by CPD
early reledai®. | AW para. n between Day 6 and Day 15 for Cadets scheduled for fetlow
training (FOT), including those Cadets for whom FOT is
(2) The earliest departure time is 1400 hours on added, changed or deleted during WRuribg Day 16 Travel
the scheduled graduation datelue to time and logistical Document Review, Cadets will review their travel reservation
constraints on Cadet transptotthe airport and identify any travel issues. Cadets with no travel issues

will receive a copy of their reservation at this time.
(3) Commercial air travel restrictions.
(3) Day 28. CPD will deliver final travel tickets and

(a) Reservations afdimited to government itineraries to the Regiment for distribution to Cadets.
designated contract carriers, thus some Cadets may be
assigned departures on the EVENING of the day of graduation (4) With the exception of emergencies, no travel
or on the FOLLOWING day. Due to limited availability of changes will be made after Day 28 unless an error was made
post1400 hour flights, many Eastern Region Cadets will or thereis hardshipor extenuating circumstances.
receve fAiRed Eyeodo flights or flights the next day. For these
reasons, and the possibility of unforeseen travel delays, Cadets d. RELEASE TO FAMILY MEMBERS FOLLOWNG
should NOT make any critical personal or family plans or WF GRADUATION.
commitments (e.g. tickets for a family vacation) that require
them to arrivehome on the day of graduation. There are too (1) Cadets wishing to be released to immediate
many factors which can delay arrival home until sometime on family members following graduation, even if only to travel to
the day following graduation. SEATAC airport for travel on their government provided

commercial flight, must obtain PA authorization from their

(b) Cadets traveling via commercial air will have a PMS priort o WF . R&e par a. f
ticket hold placed on their travel itinerary which will preten
them from making changes in order to minimize the (2) Cadets electing travel by PA as a passenger with
government 6s Il iability. immediate family members after graduation \W(DT receive

reimbursement for the PA travel.
(4) Cadets may request approval from their PMS for
release to an immediate family member following graduation.
See Rad abeéel ow.
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(3) Cadets making changes to their travel
arrangements are responsible fayipg the difference in
ticket costs and any associated change/penalty fees.

e. EARLY RELEASE FROM WF.
(1) Cadets may request an exception to policy for

early release to attend summer school in order to maintain
mission set alignment or to attend siadized training. This

Cdt Cmd Cir 145-05

c. Cadets requiring special diet considerations for medical
or religious reasons should request the appropriate annotation
be made in the pré&/F CCIMS database. The requBHIST

be madeNLT 30 March 20(B.
24. WHAT TO BRING.

a. MANDATORY ITEMS. Cadets must bring the items
listed on theCADET CLOTHING & EQUIPMENT

request should be submitted in advance of WF attendances and cHECKLIST at APPENDIX O WE Cadet Checklists IAW

must be approved by the WFo mma nder . 12.i6S.e e
(2) During WF, the WF Commander will grant early

release requests @xceptionatases only. Early releasesyn

be requested by the Cadet upon arrival to WF, but there is no

guarantee of approval.

(3) Cadets must complete 90% of WF training in
order to be granted completion credit.

f. EMERGENCIES. The WF Commander, or his
designated representative, carhatitze absences for
emergency reasons if verified by the American Red Cross
(ARC). Prior to departure for WF, advise Next of Kin (NOK)
that if the Cadet is needed home during an emergency, NOK
should contact the nearest ARC representative immediately.

g. POSFTWF TRAVEL VOUCHERS.

(1) Cadetsnustsubmit travel vouchers NLT the end
of the first week of classes in the Fall term/semesiee
APPENDIX D7 Cadet Instructions for Completion of DD
Form 13512,

(2) Accuracy of travel vouchers may impaat o
entitlements. It is extremely important to provide complete
information when filing claims.

(3) GTGAD Cadets who have dependents living
with them are authorized Family Separation Allowance. See
p a r 28.a (7 fj far more information.

23. MEALS & SPECIAL DIETS.

a. Cadets will subsist in Army dining facilities (DFAC)
located in each regimental area. The provisions of AR,30
The Army Food Service Program, and AR 1¥55enior
Training Program: Organization, Administration and Training,
apply toCadets subsisting at WF.

b. The DFACs at WF will support special diets required
for medical or religious reasons to the extent ARL3The
Army Food Service Program, dictates support. Provisions for
special diets do not apply to personal preferenetsdiuch as
vegetarian.
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P guidance pfbvided below:

(1) Uniforms. Cadets wlilbring two (2) sets of
ACUs with them to WF.Additionally, Cadets will bring ACU
nametapes, flags, U.S. Army tapes and Cadet Command
patches (see Appendix ClEach Cadet will receive four (4)
additional sets of ACBfrom CIFduring WF inprocessing.

(2) Boots. Combat boots authorized for wear at WF
are: LN 60315 boot, hot weather, brown (see Appendix C).

(3) ID Tags, and if applicable Red Medical Tags
Ensure all ID tags are checked for accuracy prior to departure
for WF.

(4) Swimming Suits. All Cadets will bring a
swimsuit that is in good e for use at Water Confidence
Training. Female Cadets MUST bringae-pieceswimsuit.

(5) Eyeglasses. If applicable, Cadets must bring two
(2) pair ofcomfortable and durableeyeglasses. Contact
lenses are not suitable for all training ever@antact lens
wearers must remove them 72 hours prior to reporting to WF.
Following Day 2 physicals, they will be allowed to wear
contacts, although glasses are encouraged.

(6) TACSOPS: Cadets are issued TACSOPS at their
campus. They are to bring thigth them to WF. The policy
concerning TACSOPS is that Ca
noteso in the TACSOP, however
adding pages, préone scripts, or preormatted orders.

TACSOPS with these type additions will be confiscated and a
clean oeissued.

(7) If attending Cadet Professional Development
Training (CPDT) (e.g. Airborne, CTLT, NSTP, etc.) refer to
the applicable Cadet Command CPDT MOI for additional
uniform requirementsUnless the Cadet is scheduled to return
home betwee WF and CPDT, these items must all be brought
along with the Cadet to WF. Cadets attending FOT must have
a valid military ID card (not a dependent ID card) in their
possession at WF.

(8) Class A Uniform.ONLY, EOWF -
Commissioneesre required to bripa ClassiAo uniform to
WEF. Battalions need to ensure that prior to departing for WF,
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Commissionees have uniforms that fit, have officer piping
already sewn grhaveberets that fit, have three (3) non
subdued 2LT bars, and a silver dollar. Seep&2d and
EOWF COMMISSIONEE CLOTHING & EQUIPMENT
CHECKLIST at APPENDIX Q WF Cadet Checklists.

b. MANDATORY DOCUMENTS. Cadets must bring
the items listed on the CADET DOCUMENT CHECKLIST at
APPENDIX Ci WF Check ChecklisttAW guidance
provided below.Cadets taking commercial air/transport to
WF should Ahand carryonotal | i
pl ace them in Achecked bagga

(1) Four(4) copies of orders and amendment, if
applicable. Keep one copy of the order and amendments, if
any, on your peson at all times during WF.

(2) Two (2) copies of travel itineraries. Teimone
during Day 1 CPD irprocessing and keep one for reference.

(3) Other travel documents may include any
Government Travel Requests (GTRs), unused commercial
bus, trainor airplane tickets issdeat government expense or
purchased at personal expense. Tiarthese documents
during Day 1 CPD irprocessing for safekeeping during WF.

(4) Photo ID. Cadets must have a photo ID. Only
Cadets attending FOT are requirechtve a valid military ID
(not a dependent ID). Any ID cards that have inaccurate
information or are mutilated MUST be replaced prior to
departing to WF. Cadets will retain their ID cards at all times.

(5) Eyeglass Prescription. Cadets must bringzy
of their current eyeglass prescription. Cadets will bring a copy
of the prescription to Day 2 Physicals at MAMC.

(6) Public Health Service (PHS) Form 731,
I nternational Certificate of
shot r ecor dforinis propErly seorded, irt ybur s
possession and available for examination by health care
providerson Days 1 & 2. Cadets needislgotslAW AR 40-
562 will receive them on EBOat WE. See para. 16.c.(6) for
further information on shots.

(7) Any medi@al waivers, determinations or other
documentation regarding questionable, temporary, or acute
medical conditions that your cadre has not included with the

Cdt Cmd Cir 145-05

(9) Preapproved authorizations for PA/GA travel or
early release. Seear a s .(3), i2thaAand$2.0 . -iffur n
these documents during Day 1 CPEpimcessing at WF.

(10) Cadetswthorized talrive PA (i.e. driving a
POV) will bring thel@8ocuMméhos
c. RECOMMENDED ITEMS. Cadets need to verify they

bring the items listed iMPPENDIX Ci WF Cadet

Checklists.
mportant document s
g 250WHAT NOT TO BRING.

and

a.Bringing Privately OwnedVeapons and/or ammunition
is strongly discouraged Any weapon brought to WF must be
registered with the Fort Lewi
MUST be stored in an arms roo
during inprocessing. Access will be extremely limited. No
POW6és can be kept in vehicles
regulations and rules appl§Knives with blades longer than 3
inches are not dhiorized.

cash.
(4)0

of
fi29. c.

b . Large amount s
choice. See par a.
cashing at WF.

c. Expensive watches, jewelry, or other small valuable
items (i(P ODs , GPBs)MP3 players,etc.). These iems
will be collected and secured for the duration of WF if
brought.

d. Excess baggage. Cadets must limit the amount of
baggage they bring to WF. Airlines normally permit one
regular suitcase, one duffel bag, and a campag, and will
assess chargéar additional baggage. Government items
identified in APPENDIX G WF Cadet Checklists are
considered to be at least one of the regular bags. Additional
bagsae exeess andod®T feimbuksable . ithe yell

e.Corcoran, Matterhorn, HH Tanker Booktigh Tech
Style, Converse, or Cold Weather Gortaxotsare not
authorized for wear during WF and will be stored away if
brought.

f. Pager&ell Phones Do not bring personal pagers to
WEF. Cadets will be allowed to retain cell phones the #rst
daysof WF so theycan notify family of their arrival. The

previously mailed Cadet Medi cevenindRad Bay 2, ALL cell henes wjl hercallscted ed 6 &
14.c.(3)0. T h e Caedtewith hini/lerl t a geeuredCelepbomes dre returmed to Cadets on DBRING
to Day 2 Physical Exam. A PRE-PAID PHONE CARD TO MAKE CALLS
DURING THE TRAINING CYCLE.
(8) Preapproved waivers (i.e. Swim, CWST). See
p a r JmaTurrtin these documents during Day 1 CPB in g. Items such as headlamps, mdsyaoduced by school
processing at WF. ROTC progr ams, canvas map cas
packs, civilian version Amil
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pornography, or

duration of WF.

ipogey

26. SECURITY OF PERSONAL PROPERTY.

a. Trust, which develops between fellow Cadets, can
easily lead to careless practices. The open bay barracks,
crowded living conditions, and easy access to the barracks
make an inviting situation for a thief. The consequences of
inadequate security reshtirely with the Cadets.

b. Do NOT leave money or valuable items unsecured in
the barracks.

c. Do NOT bring expensive watches, cameras, or other
items (e.g.4PODs) to WF. Inexpensive watches and cameras
suitable for field use are available in th©ORC PX.

d. DO lock your wall locker and foot locker when not
present.

e. DO secure all prescription and OTC medications.
27. FAMILY & VISITORS.

a. Family members are welcome to attend the WF
graduation. See APPENDIX GGuest Information for WF
Graduation & Commissioning Activities.

b. Cadets may be released to immediate family members
following graduation.Se e plaba f ofi request

c. Cadets will not bring family members to WF. Cadets
have little free time and visitation is NCauthorized. If
Cadets elect to bring family members, it is at their personal
expense and Cadets must make all arrangements for
accommodations. Transient or temporary quarters are not
available. Remember that the primary objective at WF is to
train. Al visitations must be approved in advance by the WF
Commander.

28.
INSURANCE (SGLI).

a. PAY.
(1) Cadets are paid on th€ and 1%' of the month
by electronic fund transfer (EFT) to the same account their
monthly dipend checks are deposited to.
(2) Casual pay will NOT be processed at WF.
(3) The rate of base pay is currergbt at $28.8per
day, which is then reduced by federal and state taxes, SGLI (if

applicable), etc. Note: The rate of base pay roaet above
was in effect at WF 200and in all likelihood will be slightly
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bai t o differiert in 20@.0Qadgets will be paidlat whatevestheacurrend  f

rate is at the time of WF. Base pay starts on Day 1 of WF,
even if the Cadet arrives the day pridihe rate of baspay

for summer training is 35% of that of anlOwith less than 2
years service. The rate of base pay normally is increased on 1
January of each calendar year.

(8) The majority of Cadets at WF should be in a
current pay status for subsistence. MS are paid
continuously from the start of the MS 1ll year/contract date for
20 month. Less the training days for WF/CTLT.

(b) In most cases, Cadets will see a reduction to the
payment of subsistence that was scheduled to be paid prior to
WEF arrival. The Leave & Earnings Statement (LES) remarks
section will clearly describe the reduction of subsistence and
the start of base pay for WF to include the dates for each type
of pay. The majority of payments will be processed according
to the midmonth or ed-of-month pay dates, but depending
on the start date of each Regiment, some Cadets may see a pay
adjustment at another time. All Cadets should ensure that
funds have been deposited rather than assuming funds have
been deposited into their applicable @aats.

(4) Cadets will receive their LES at their WF
address. Following WRhe LES address will be
automaticalllc hanged to the Cadet 6s
even for those Cadets attending FOT (e.g. CTLT, etc.).

(5) During WF, CadePayquestiors should be
goldressecetiitaughéhe Regimental HRA to the WF Cadet
Personnel Division (CPD) for resolution. Following WF,
CadetPayquestions should be addressed to the Battalion HRA
or the Liaison at the CTLT, NSTBnd etclocation.

(6) Personal chés at the ROTC PX may be cashed
as outlined@d@)aa. par a. A29. c
(7) Greento-Goldi Active Duty Option (GTGAD)
Cadets:

L(d) B BE>AD Cadets will earn their regular pay and
entittements during WF and FOT.

(b) BAS. GTGAD Cadets will have governme
provided meals deducted from their BAS while attending WF
and FOT. The BAS deductionustbe submittedy the
CadetROTC battaliorfollowing completion of WF to the Fort
Jackson Student Detachment which will process the pay
adjustment. Expect this press to take from-2 months.

(c) Family Separation. GTBD Cadets who have
dependents living with them are authorized Family Separation
Allowance only if they successfully complete a minimum of
30 continuous days at WF. Once GG Cadets have
returnal to their home station they will file a travel voucher
through their ROTC Battalion. Upon payment of the travel
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voucher and receipt of the settlement voucher/notification, PX the first 57 days of Warrior Forge and sHdypack

GTG-AD Cadets will submit DD Form 1561 with a copy of accordingly.

the settlement voucher/natiétion to the Fort Jackson Student

Detachment which will process the pay adjustment. Expect (2) Following Day 7, Cadets many use the ROTC

this process to take-d months. GTGAD EOWF PX upon presentation of a valid photo ID card and a copy of

Commissionees are also entitled to this allowance. orders. The ROTC PX carries toilet articles, magazines and
books, towels, etc. The main post PX is comparable to a

b. SGLI. Caets who are US citizerae eligible for departmet store, but access must be coordinated through the

ServiceMe mber 6s Group Life | nsur aRPTORTNCGS &d ik not ndronally avagabl&VF
and Followon-Training (FOT). This form must be updated
prior to WF; however, it is not r(® Qressreguldtionsare strictly eno@watieTthéd s L D
Personnel Folder. BDU/ACU uniform is permitted in PX facilities. The
Improved Physical Fitness Uniform (IPFU) is not authatize
(1) Coverage and Cost. Cadets may elect coverage in  for wear in the PX.
$10,000 incrementsom nocoverage up to $400,000. The

SGLI premium is currently $ .80 per $10,000 coverage per (4) Cadets may cash personal fpstrty checks for
month ($32.00 per month for maximwuverage). Cadets not more than $300 cash, or $20 over amount of purchase if
must pay the full monthly cost, whether for one day or the desired. Cadets will speed check cashing time if the following
entire month. If selected for CTLT, Cadetssnhpay SGLI information is already printed on the front of theiech:
deductions for three months. SGLI covers WF, travel to and Name; University; City & State; ROTC Regiment at WF.

from Fort Lewis, and a period of 120 days following the Exchanges will not accept twmarty checks.

completion of WF or conclusion of CTLT.
d. LAUNDRY. All Cadets are encouraged to utilize the

(2) Form completion. Cadets will complete the form free laundry services provided at WF. Laundry service will
on campus prior to theast of WF. Exercise care in its include weekly turrin. There area limited number of
completionsinceit becoms effective should death or serious washers and dryers in each Cadet barrattks strongly
injury occur while enroute to or from WF or while attending recommended that delicate items (spandex, lingerie) not be
WE. Carefully consider before filling in the next of kin included in these turins since the industrial equipment
(NOK) and contact information as that is the peratio will operates at a high temperature. CadetsNdlIl include any
initially be notified in the event of serious death or injury at TA-50/LBE type items into the commercial laundry timn
WEF.

e. POSTAL SERVICE & WF MAILING.

(3) SMP Cadets. Simultaneous Membership
Program (SMP) Cadets already covered by SGLI with their (1) Cadets should bring an initial supply of stamps
SMP unitdo NOT have to take out any additional SGLI while and envelopes to WF. The ROTC PX does sell stamps.
attending WF. Complete postal services are available at the ForidBain

Post Office, but access is extremely limited during WF.
29. PERSONAL SERVICES.
(2) Mailboxes for outgoing mail are located

a. PERSONAL AFFAIRS. Cadets should first notify throughout the WF area. All outgoing mail should include the
their Platoon TAC Officer (PTO) or NCO (PTNCO) if Fort Lewis address as the return address.
personal problems develop during WF. Chaplains are
available for counseling purposes. (3) Cadets should advise correspamdenot to write

until a complete mailing address is known. Platoon

b. RELIGIOUS SERVICES/SUPPORT.he Fort Levis assignments will be available in CCIMS five (5) days before
and WF Chaplain staff will hold services for various faiths the Regimental report date. Do NOT use the Regimental
each week.Due to the training environment, they will often nicknames in the mailing address. Use the following address
conduct services in the field and at other than routine times. format:
The WF Chaplains will attempt to provide religious support
across th broad spectrum of denominations, but Cadet ROTC WARRIOR FORGE
training takes priority. Regiment, company, platoon

Box 339543
c. POST EXCHANGE (PX). Fort Lewis, WA 984339543
(1) Due to the compressed schedule and limited f. PUBLIC PAY TELEPHONES. A limited number of

personal time, Cadets should not plan on having access to the coin operated pay phones are available for use in the
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regimental area. Cadets should plan on using centiad,
pre-paid calling cards, as there are many more card operated
phones available than coin operated.

g. MEDICAL & DENTAL CARE, BENEFITS &
CLAIMS. See SECTION IIT MEDICAL INFORMATION.

30. WF YEARBOOK.

a. Cadets may purchase the WF yearlfook
approximately$30, including postage. Cadets may make
payment for the yearbook by chedash, money order or
credit card.

b. Cadets will provide the vendor a permanent mailing
address for an estimated November&@8livery of the
Yearbook.

31. RLATOON PHOTOS.

a. Platoorphotographs will be takesn Day 27and
Cadets may order copies at the photo session. As with the
Yearbook, payment can be cash, credit card, check or money
order.

b. Cadets will provide the vendor a permanent mailing
addresdor an estimated November 20@elivery of the
Photo.

32. EOWF COMMISSIONEE INFORMATION.

a. Cadets who are eligible to be commissioned at WF
must be commissioned at the end of WF.

b. EOWF Commissionees are required to bring their Class
A uniform (with officer piping) and accoutrements (beret,
3x2LT insignia, 2xUS Army insignia, & a silver dollarpee
APPENDIX Ci Clothing & Equipment Checklist WF Cadet
Checklists

c. Family member and friends are welcome to attend the
WF graduation and comnsi®ning activities. See
APPENDIX Gi Guest Information for WF Graduation &
Commissioning Activities for more information. EOWF
Commissionees require no authorization for release to
immediate family members.

d. All EOWF Commissionees will be given themth of
office by the WF Commander at the WF graduation ceremony.
Cadets may requesitroughtheir Regimento receive the oath
from a special commissioned officer such as a family member
or close family friend.

e. The WF Chaplain will host a R@mmssioning

Reception the evening prior to WF Graduation. Family and
friends are welcome to attend the reception. Cadets who have
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requested a special oath of office giver will be sworn in during
the reception.

f. TA-50. EOWF Commissionees not returnirggtheir
Battalion/School will arrange with the Regimental Supply
Room to mail their TA50 back to their host university at
government expense prior to departing WF. The EOWF
Commissionee should ensure he/she retains a copy of a hand
receipt turning overhe TA-50 to the supply representative.

SECTION V i CADRE INFORMATION (includes 2LT9

33. WF TDA & PERSONNEL ISSUES/PREPARATION

a. All Battalions can expect to be tasked to provide
personnel to perform duties at WARRIOR FORGE as either
instructors, stff, or in an administrative or logistical role.

b. The only command wide exception applies to those
cadre serving in designated battalion ROO positions.

c. Personnel from FORSCOM, Fort Lewis, and the USAR
will supplement Cadet Command personnel.

d. All Cadet Command personnel need to be prepared to
drive a government vehicle while at WARRIOR FORGE,
therefore the following training must be accomplished by all
personnel back at home station prior to reporting to
WARRIOR FORGE.

(1) Accident Avoidane Training. All Cadre, DA
civilians, USAR soldiers, and contract personnel must have
compl eted the Ar my Gosrseaithénithe e n t
previous 24months. To complete this training go to the
following web site:
http://combattingaggressivedriving.com/training.php
Foll ow the 1 inkKs ntecd Questionssfeo. r
concerning this course should be directed to either your
respective Region Safety Officer or the @aG@ommand
Safety Officer.BE SURE TO BRING A COPY OF YOUR
COMPLETION CERTIFICATE WITH YOU TO
WARRIOR FORGE i OTHERWISE YOU WILL HAVE
TO RETAKE THE COURSE UPON ARRIVAL AT WF.

(2) If you already have a certificate from prior years,
and it isdatedwithin 24 months of your reporting date to
WARRIOR FORGE, you can use this old certificate to meet
the training requirement for WARRIOR FORGE.

NOTES: (1) The information aboveon Accident
Avoidance Training also applies to any cadre supporting
LTC at Fort K nox. (2) LTC has additional Safety/Driver
requirements that are Fort Knox specific. If supporting
LTC be sure to read CC Cir 14504.



http://combattingaggressivedriving.com/training.php

3 December2007

(c) State Operatords Per
WARRIOR FORGE also need to possess a valid state

oper at e ®peration af gomernment vehicles under
oneton for administrative use only requires the driver to have

a valid state operatoroés

e.BRIGADE REQUIREMENTS : Brigades will be
tasked by their respective Regions to fill specified (or in some
casedy-name directed) slots for WARRIOR FORGE. Itis
expected thafollowing the initial fill by Brigadesunforeseen
changes will occurTo rapidly respond to changdhe
following information applies:

(1) Brigades must pay close attention to aniyetra
data on the TDA that outlines specific grade, branch or
experience level when assigning personnel to specific
positions.

(2) Brigadesmustbe aware of any physical
limitations on personnel they are assigning. Do not slot
someone who has a profégainst walking or wearing field
gear into regimental or tactical positions. Common sense
should be a guideline.

( 3) Should an individual
whatever reason, that Brigade is responsible for backfilling
that positiorwith a qualified individualunless relieved of that
tasking by their Rgion Chief of Staff who will then reallocate
that tasking within their Region.

(4) Historically, the shofalls mentioned above
occur with very, very short noticeften aftetWF has already
started. In that eventhe WF S1 or respective Region LNO
will first make contact with the respective Region TDA
manageto backfill the requirementsThe Region TDA
manager will confirm whether or not the Brigade experiencing
the shortfall will retain rgponsibility for the tasking or task
another Brigadavithin their Region The Region TDA
manager will then contact the appropriate Brigade to obtain a
backfill. Note, the Region TDA manager may direct WF to
contact a Brigade directlyAs such Brigades eed to
mai ntain a AROSTERO odalplea
for immediate responselessons learned indicate the
following guidelines will assist:

(a) As taskings owWiighdes b e
need to maintain at leastséparatél c ailpldo  s: cosetfoe r
officers; one for NCOs; one for HRAand one for LOG
personnel.

(b) Additionally, Brigades need to INFORM the
individuals of where they stand on this Egtead of tim€(i.e.
CPT Smith, youdre next up
y o u fifth ie line of HRAs so low probability). By letting

for

26

Cdt Cmd Cir 145-05

mihte. i nAlli #thél€eumhe lso Fkomew r tt h eigr
up, replacing a shefall becomes much easier.

(5) Brigades also need to maintain contact

p e r mioters for their headquarters and foraeh school

within their brigade, both to fix TDA problems and to
contact for Cadet issues.

(a) Both LDAC & LTC are seven day a week
operations. As such their staffs and LNOs must be able to
make contact with someone at each Brigade Headquarters and
at ezh school.

(b) Brigades need to prepare a POC roster that
provides the name, position, organization (i.e. school or Bde
HQ) and contact phone numbers (work, home and cell). This
roster will be sent to the Region Chiefs of Staff for both
Regions who i review and forward these documents to both

LDAC & LTC. The suspense for this action ig23 May
2008. Given the number of changes that historically occur
with these rosters do not send them any earlier iBaviay
2008; to send them any earlier ordpens them up to
becoming out of date prior to the start of LDAC & LTC.

nfall of fo the TDA for
34. VEHICLE REQUIREMENTS.

a. Selected Western Region battalions will be directed to
bring the NorTactical Vehicle (NTV) to Fort Lewis for use at
WF.

(1) GSA Vehicles duesplacement during the GSA
FY Vehicle buy (AprJun) will not be tasked.

(2) Battalion vehicles are tasked to fill specific
needs. No substitution of vehicles is allowed. Do not remove
seats (reducing seating capacity) from tasked vehicles, or
substitde minivans in place of 15 passenger vans (or vice
versa).

(3) Battalion vehicles will be delivered to the WF
KQTE Matoy PocthtiHe folg)vymg corﬁjlgoH:
(a) Clean interior and exterior.
by # gb)pCéJrEerﬂt }/elhlgle I\{Iawtsngnce completed.
(c) Vehicke configured for full capacity seating

(d) Compl ete Operatoréés
(OVM) kit (spare tire, jack, lug wrench, etc.)

Valid GSA credi d for th icle.
an y(e)baaI cek f (l:ref If cgr’ Oro reveH%eA Jones
(4) Battalion vehicles tasked to support WF will
report to the ROTC MotdPool, Bridling 2D19, for

V ¢
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inprocessing during the hours of 080000 on the required
delivery date. A walk around inspection will be conducted
and photos taken of the exterior vehicle condition.

(5) Battalion vehicles at WHa subject to the same
logistic controls as all other NTVs.

(6) When possible, battalion vehicles will be assigned
to support an element with a cadre member from that
battalion.

(7) Mileage accrued will not count against the
battalionbds annual mi ¢ vallbg e
made to report monthly mileage on vehicles supporting WF,
with the exception of vehicles under GORP (Get Odometer
Reading at the Pump).

(8) Early release of school cadre does not justify

early release of the school 6s

b. GovernmenV¥ e hi cl e Operator 6s
vehicles ABOVE ondon require special licensing. If
possible, WFbound cadre should be licensed at their local
support installation before WF. The Fort Lewis TMP will
overstamp current licenses from other itistigons. This will
save potential operators significant inconvenience upon arrival
at WF. Cadre must have DA Form 348, Equipment
Operatords Qualification RecoO
Government Motor Vehicle Oper
the possessiort 8VF whenever operating a vehicle exceeding
the oneton requirement or any tactical vehicle. Contact the
Western Region Fleet Manager at (253)-8882 for any
guestions or coordination.

c. Private Insurance Damage Provision (optional). The
governments essentially a selfisurer, but should a GSA
vehicle be damaged as a result of misconduct or negligence,
the government will seek reimbursement through the Financial
Liability Investigations or Property Loss (FLIPL) process
(previously known as a Repart Survey). Some private
insurance companies carry a provision that covers the insured
for damages to GSA or other government vehicles. This
provision protects the insured when found liable for damages
through the FLIPL. It is recommended that persbmie
expect to possibly operate GSA vehicles at WF contact their
insurance agent about this potential coverage.

35. TRAVEL ORDER PREPARATION.

a. All cadre travel orders for WF will utilize the Defense
Travel System (DTS). Prepare the request forrsrdd@
LEAST 20 days in advance of the departure date, especially if
requiring flight arrangements. Further information can be
found atAPPENDIX Ki Cadre DTS Travel Information for
WF.
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b. Cadre must verify the accuracy of the information on
WF orders.Note that orders improperly formatted or with
incorrect data will be returned to the traveler to be corrected.
Cadet Command G4/G8 will ensure each cadre request for
orders is authorized on the TDA, review orders in DTS
prepared by the traveler, and rotlie order to the approving
official (AO) for approval. Travel authorization will be
directly routed to the AO for approvaDnce signed by the
AO, travelers will receive-eail notification of approved
orders and may execute those orders at that tDaelet
Command G4/G8 will perform a 10% postaudit review on
settleament vouchers Questions eoncgreing ®TiStshould be
directed to the POCt 8rigade or to the respective Region
Team in CC G4/G8.

c. As an exception to policy, cadre from Guam, Puerto
Rico, America Samoa, and other geographically distant
looatris iare duthorized to arrive at WF one day early. Any
cadre from these locations choosing to dd/&4ST contact

P e thenWFtBilleting Offioe ahaad oftirse tooefisure billeting is

arranged for. Failure tooordinate an early arrival with
Billeting may result in the cadre memhmbtaining a room for
that night AT THEIR OWN EXPENSE. POC for billeting is
Ms. Sabina Taylor (253) 965247,
Sabina.Taylor@usaceray.mil or
Sabina.P.Taylor@us.army.mil

rd and OF 346, U.S.
261 REPARIING/INRROCESSING &R. i

on Card in

a.DO NOT REPORT EARLY!! Except for those
personnel ment i 85ted (avth@v enuist
coordinate ahead of time with lgiting), do NOT report any
earlier than your assigned TDA report date. If you do arrive
early billeting may not be available and you will be directed

off-post for that night agour own cost

b. PA/GSA VEHICLE INFORMATION. To get to Fort
Lewis, take Ei 120 off Interstate 5WF is located on North
Fort Lewis. A strip map showing highwagcess to the Fort
Lewis area is at APPENDIX FMap of North Fort Lewis &
Fort Lewis.

(1) GSA and POVs with a valid military decal
proceed through the North Fareéwis gate and report to
building 11D39.

(2) For POVs without a valid military decal, obtain a
temporary vehicle pass from t
gate For this you wil!/| need Yy
vehicle registration, and prbof insurance (minimum $10,000
for property and $25,000/$50,000 for liability). Once
obtained, proceed through the North Fort Lewis gate and
report to building 11D39. During inprocessing WF S1 will
issue a temporary vehicle pass valid for the duratfoivie.
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c. AIRPORT INFORMATION. Commercial airline
flights to the Fort Lewis area arrive at the Seaftheoma
(SEATAC) International Airport, located approximately 40
miles north of Fort Lewis. Transportation to Fort Lewis will
be provided. Upon arrivatlaim your baggage and proceed to
the ROTC Transportation Desk adjacent to Baggage Cdrouse
#16. Beginning o/21 MayWF will staff the ROTC
Transportation Desk from 0800 to 2000 hours on-peak
days, and 0802400 hours on peak travel days. Latdiear
arriving Cadre who find the desk unmanned should report to
the USO Lounge on the Mezzanine Level and call the WF
TOC for transportation. The phone number will be posted in
the USO and at the Transportation Desk.

d. SPECIAL INSTRUCTIONS FOR CADRE/2LTs
ARRIVING PRIOR TO 21 MAY :

(1) Some Cadre will arrive prior to operations being
established at either SEATAC airport or the WF TOC.
Primarily these will be early arrivals to the LOG section and
P&A.

(2) Personnel whose arrival date is eatliamn 21
May should:

(a) A week prior to arriving first call the WF Trans
NCOIC (SFC Montgomery) to determine whethenot
transportation operations at SEATAC will be functioning upon
your arrival. Number: (253) 966882.

(b) If the ROTC transpodtion section is not
operational on the day you arrive, prior to departing for
SEATAC arrange for pickup and transport by the Kitsap
Airporter Service. You will claim this charge on your DTS.
Number: (800) 562948 or (360) 874.737.

(c) You must abo call Ms. Sabina Taylor to confirm
billeting and where to pick up room keys. Number: (253)
967-5247.

(d) If you are billeted offpost haveh e
take you to your motel. If billeted guost the service will
only drop you at the main pastdge. Once you pick up your
room key you will need to take a Fort Lewis (commercial) taxi
to your room.

(e) If you arive during duty hours call the WF Plans
sectionsothat r ansportati on dambeWF &8s
arrangedBldg 11D39) If you arive after duty hours, call the
next day. Numbers: (253) 9G874/4194/7380/3256.
Additionally, call Ms. Taylor to confirm arrival into billeting.

e. TRAIN/BUS INFORMATION. We recommend cadre

not use these modes of transportation. If necessayasa.
fil9.d .
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f. TRAVEL PROBLEMS. Cadre encountering travel
difficulties which may prevent reporting to WF on time will
immediately notify the WF TOC at (253) 94767/6440.
During normal duty hours, new 2LT Cadre should call 2LT
inprocessing at (253€67-5617/6353 to request an extension
to reporting date DO NOT DELAY IN MAKING THIS
IMPORTANT CALL.

g. INPROCESSING

(1) All Cadet Command Cadre, 2LTs, and National
Guard STX Lane Support Soldiers will report to building
11D39, North Fort Lewis, mthe reporting date indicated on
your travel orders. Personnel reporting between the hours of
0800 and 1630 will be inprocessed. Personnel reporting
outside these hours will be transported to the Fort Lewis
Lodge and issued keys for their billets. logessing will
occur NET 0730 hours the following morning. You may
report for inprocessing in civilian attire. Soldiers who report
with physical disabilities that may hinder their performance
will be reassigned or returned to unit. If reassigned, the
sodi er 6s departure date may be

(2) NonCadet Command USAR Personnel and
support Soldiers will report NLT 1800 hours to the Forward
Support Element (FSE), building 9D23, North Fort Lewis.

(3) 2LTs, after general Cadre inprocessing, will
reportto 2LT inprocessing (ctocated in building 11D39).
See parail 4 ®aow for additional information concerning
2LT inprocessing.

(4) Military Institutional Representatives (MIR).
Each school sending Cadre to WF must identify one Cadre
member as thechoots primary representative (MIR). This
may change during the duration of camp due to departures.
This individual must report their arrival, name, and contact
information to their Region LNO located on the second floor
of building 11D09 (approximatgl200 meters from the
inprocessing building). The MIR or another designated Cadre
wi |l |l att endiftheinsshodl ldas c a t
an educator/nurse educator attending WF. If the school has an
educator attending, the person designated aseabeort must
bring their Class A uniform to WF. If the school has no cadre
present during the Educator 6s
attending, then a 2LT escort will be provided for that
Educator.
P&A section
37. BILLETING.

a. POC: WF.Billeting .Office, TraininBivision; (253)
967-5247/FAX (253) 9675938 on or before 24 May. After 24
May call 9671835/FAX: 9677716. If there idilleting issues
notify the WF Billeting POC (Ms. Sabina Taylor) ASAP so it
can be resolved.
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b. DoNOT contact the Fort Lewis Lodder billeting
desires. All billeting for WF and OCS is contracted in
advance.

c. CONCEPT. The primary consideration in assigning
cadre billets is WF Mission accomplishment. Billet
areas/location priority is to Regimental Cadre, Committees,
and Staff espectively, regardless of rank.

(1) Regimental Cadre, to the greatest extent possible,
billeted together and as close to Cadets as possible.

(2) Committee Cadre are billeted with their
respective committees and as close to training agésasible

(3) Cadre serving on the WF staff are billeted in
remaining beds.

(4) IRR Augmentees (e.g. Chaplains, food service,
etc.) billeting is managed by the WF Billeting office.

(5) USAR soldiers reporting as part of a USAR unit
supporting training arbilleted by the USAR Forward Support
Element (FSE). The FSE is located in building 9D23; (253)
967-3306.

(6) The majority of WF cadre will be billeted in two
person r ooms. Most bill ets h
Private bathrooms are NOT available

(7) Off-post rooms are contracted for select personnel
attending WF. Priorities for offost rooms are, in order:
Colonels& their respective SGMs; Lieutenant Colonel
Committee Chiefs; Lieutenant Colonel Staff Primaries;
selected training committeeegsonnel. Exceptions to the
above priorities must be approved in advance by the WF
Commander. Ofpost lodging is selected by the Directorate
of Contracting through mandated contracting procedures.

(8) Whenever possible, RTOs and Regimental SGMs
will be billeted in one common building.

(9) Whenever possible, Lieutenant Colonels and
Majors billeted on North Fort will have single rooms. Any
SGM living on North Fort will have a single room. However,
personnel waiting to be placed in a single roomraur
transition periods may be placed in a double room for a short
time to allow for departing personnel to clear billets.

d. GETTING YOUR ROOM.

(1) Early Arrivals. NOTE: Except for personnel
as outl i n8cdci oMush $TAL codrdinate
in ADVANCE if they plan on arriving early, if you arrive
earlier than the report date on your orders you will be
billeted at YOUR OWN COSTor the excess nights. Early
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arrivals will NOT be reimbursed for this lodging or per
diem unless indicated on your trael orders.

(2) Late Arrivals. If you know you will be arriving
later than indicated on your orders, notify the WF Billeting
Office, (253) 9671835/DSN: 3571835 as soon as possible
and the billeting officer will try to hold your room. Be
prepared tgrovide the billeting officer an estimated time of
arrival.

(3) Fort Lewis Lodge Billeting Office (253) 967
2815/5051, is located in the Guest Lodge on Main Post,
Building 2110, one block past the post Welcome Center.
Personnel billeted epost who aiive prior to24 May will
pick up their room keys directly from the Lodge. Give them
your name, a copy of your orders, and ensure you tell them
you are part of ROTC. They will confirm your name on the
Roster and provide you with the correct room key.

(4) Personnel arriving on or afted May, during
normal duty hours (0800630), will have their room keys
issued from the WF Billeting office in Building 11D39 on
North Fort Lewis. Keys not issued prior to 1630 hours will be
turned back into the Fort Lewi.odge main desk which
operates 24/7. Personnel who are billeteghast, arriving
after normal duty hours can pick up there keys at the Lodge
(see sukpara. (3) directly above).
ave common fAgango | atrines.
(5)OfFPost Billets. Personn.
are residing offpostwho arrive during the duty day still need
to report to the WF Billeting Office in Building 11D39, North
Fort Lewis to confirm their rooms. Personnel who arrive
AFTER normal duty hours, regardless of whether they
ATHI NKO t hey wipdst, willbbebilletesl thatd i n g
first night onpost and must report to the WF Billeting Office
the next morning (see sydara. (4) above for instructions on
obtaining a room from the Fort Lewis Lodge after normal duty
hours). The reason for this procedure is thevindid u al 6 s
position at WF may have changed due to unforeseen
circumstances, and this could alter the permanent billeting
location.

e. BILLETING POLICIES.

(1) Do NOT adjust your room assignments after you
arrive. We compete with Fort Lewis Lodgifgy bed spaces
on North Fort Lewis. We are not issueaildings;rather we
contract for individual beds/rooms. The billeting plan is NOT
flexible. If a bed is not used it will be filled by a PCSing or
transient soldier on post for training (Annual Tiag, West
Point CTLT, etc.).

(2) The barrackstyle North Fort rooms include a
bed, linen, pillow, desk, chair, wall locker, towels, washcloth,
curtains, lamp, and refrigerator. The buildings have a
community latrine, washer, dryer, and dayroom ith
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ironing board and iron. Given the fire danger in these type
buildings you aré&NOT allowed hot plates, heaters or other
like items in your rooms. Individuals will be chargedRpst
Lodging for damage to facilities.

(3) Limited daily shuttle serge is available. WF S1
will publish shuttle information in the WF Bulletin.

(4) Housekeeping. Notify Fort Lewis Lodging at
967-2815/5051 of housekeeping concerns and problems.
Contact the WF Billeting Office if problems persist. The
housekeeping selule will be posteth the WF Bulletin.

(5) PETS. Pets are not authorized in any billets on or
off post. If you bring a pet it will have to be kenneled dfst
at your own expense.

f. TRAVEL CAMP.

(1) Although discouraged, you may use facititie
provided at the Fort Lewis Travel Camp. If you wish to bring
a recreational vehicle or trailer, you must make your own
reservations with the Fort Lewis Travel Camp, (253)-967
5415. There is a tday stay limit at the camp. Reservations
are accepted om first come, first serve basis and can be
renewedonacase-case basi s

(2) After obtaining confirmed reservations notify the
WF Billeting Office. The daily fee is estimated to be $15.
This fee is NOTreimbursable

g. FAMILY MEMBER BILLETING. We recommend
cadre not bring any family members with them to WF. You
are here TDY for a mission. Personnel who do bring family
members with them must make their own personal
arrangements for accommodations. Family members @k N
allowed in any North Fort billeting. If your famitpember(s)
accompany you to WF you will forfeit your eligibility for
Family Separation Allowance. Should you choose to obtain
an offpost rental for a family member that is at your own cost.
Since tle off-post hotel rooms for selected personnel are
government contracted, you may not billet a family member in
them.

h. EXTENSIONS/EARLY DEPARTURES. If your

departure date from WF changes for any reason, notify the WF

Billeting Office at the first chiace to ensure your room is
either extended or WF isnot

38. UNIFORMS & EQUIPMENT.
a. UNIFORMS/CIVLIAN WORK ATTIRE.

(1) UNIFORMS.
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(a) The standard duty uniforfar cadre is thé\rmy
Combat Uniform (ACU) with appropriatgatches and
accoutrements/insignia (all subdued), with beret and/or soft
cap (WF SOP will specify where and when beretait cap
are worn). Bown/tan boots are authorized for wear IAW AR
670-1.

(b) All Cadre will bring at least oneomplete set of
the Improved Physical Fitness Uniform (IPFU). The set
includes Fshirt, shorts, jacket, pants, and reflective safety
belt. Spandex shorts may be worn under the PT shorts. On
Fort Lewis, gray or black are the only authorized colors for
spandex shorts wo with the IPFU. Reflective belts will be
provided to active and reserve component cadre as required.
The reflective safety belt must be worn at all times while
running on Fort Lewis regardless of the time of day. When
wearing Fshirt and shorts, wedne belt around the waist;
when wearing the jacket, wear the belt diagonally over the
right shoulder.

(c) CADRE required to attend the WF Educator
Banquet must to bring Class

(d) All 2LTs assigned to WF must bring a Class
AAO unifor m.
manager s office.

(2) CIVILIAN WORK ATTIRE.

(a) Government Service (GS) employees and other
civilian workers are encouraged to wear durable casual
clothing during WF. Fort Lewis is normally moderéi@wv to
mid 50s to mid 70sfp hot(95-100) and dryduring the
summe months althoughtemperatures can drop into the 40s
with rain very likely in the early summer. The
offices/buildings do NOT have heat or air conditioning and are
quite dusty.

(b) Civilians working in Regiments or Training
committees should definitelyring rain gear, bug spray,
sunscreen, and a light jacket or sweater for cool nights and
mornings.

(c) If duty involves time in a field environment,
durable boots or hiking shoes are recommended.

b. EQUIPMENT.

har g(eld) f o2rL Tabns -S®mpahsheidtiat Faowo nT. A
Lewis. Unlike permanent party school Cadre that must bring
TA-50, since 2LTs are TDY enroute and will be required to
turn-in TA-50 to the Fort Lewis CIF upon completion of WF.
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(2) WF Cadre. All cadre assigned to WF staff must
report toWF with the following TA50 items:
ITEM QUANTITY
Band Helmet Camo
Belt, Ind Equipment
Canteen, Water 1 QT
Case Field First Aid
Case Small Arms
Cover, Canteen
Cup, Water Canteen
Suspendets-ld Pack, LBE
Sweatband Helmet
Helmet, Kevlar*
Cover, Helmet Camo
Parka w/w or Gordex Field Jacket
Trousers w/w
IPFU
Camouflage Stick (green & loam)
Personal Sundry Items

PRRPRPRRPRPRPRREPRPNNRNRER

As Needed
*Not e: I f your Battabe,sgn doe
for a Kevlar helmet from the-EO Warehouse.

(3) REGIMENT & COMMITTEE CADRE
ADDITIONAL TA -50. All cadre, except WF 2LTs, assigned
to a committee or a regiment MUST report to WF with the
following additional TA50 items. Committee Chiefs and
Regimental RTOs can require additional items for their cadre.

ITEM QUANTITY
Blanket Wool, or Poncho Liner 1
Sleeping Bag 1
Field Pack, w/frame (LRGyomplete 1
Compass, Lensatic 1

(4) Head protectiorsuch as Kevlar helmet is
required for wear while operating or riding in Army Tactica
Vehiclesin the field

(5) Limited quantities of selected reference materials
are available at Fort Lewis for use during WF. Cadre must
bring any reference they dessifor personal use from their
home station.

39. DINING.

a. Government dining facilities are available to cadre
during WF.

b. The commander and all leaders are responsible for
affording personnel the opportunity to consume meals in
government facilies. In accordance with the WF
Commanderdés directive, there
at WF. Committee Chiefs must ensure their committee
members have the opportunity to consume meals.
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c. Cadre on TDY who report before the cadre dining
facility is operational may eat in tenant unit dining facilities on
North Fort Lewis.

d. Cadre on TDY may subsist in authorized dining
facilities or have meals brought to the field training site by the
supporting unit.

e. PAYMENT. All Cadre on TDY must pay thaurrent
meal rates for both gason and field mealsEffective 1
January 2007 prices for meals in the dining facility are:

Breakfast $2.00
Lunch $3.65
Dinner $365
Total $9.30per day

Since these meals rates may change on 1 J&) 2@0
amourts listed are provided as an example. Cadre will be paid
per diem (to include the current incidental pagf)the current
ate b effedh & theetimdhadWFnet s t o i ss

f. MREs for Field/STX committees are available at the
cadre dining facility at the field/facilityate above.

g. Themeal rate established by the order cannot be
reduced after the ordered travel has been completed except for
a deductible meal (Government meals paid for by the member
and consumed in a Government mess are not deductible
me a |l s ) must eds@dtmavel order authorizations are
approved for the government meal rat. Failure to approve the
GMR will automatically entitle the traveler to the commercial
meal rate Bottom line, the traveler will be paid per diem at
the rate appropriate the statement(s) of neavailability
issued by the Warrior Forge Adjutant. Since some Cadre
travelers may reside both on & off post for periods during
their WF TDY, they will be issued multiple statements of-non
availability, each covering a specific timperiod.

40. APPEARANCE, CONDUCT & BEHAVIOR.

a. APPEARANCE Cadre and staff will be in good
physical condition, able to meet height & weight standards,
and ready to participate in physical fithess programs at WF.

b. TOBACCO CONTROL PLANSeePolicy Leter #12
(Appendix E) Army Policy permits smoking in designated
areas only. WF Policy is there will be no smoking or use of
any tobacco products in the presence of Cadets or on
committee sites during training. Cadets are not authorized
possession or usk tobacco products at WF. There is no
smoking in buildings used as offices, workplaces, or in North
Rort Billetssbe no mi ssed meal s payab
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c. UCMJ.Cadet Command cadre from other than Western
Region will be attached to Western Region for UCMJ and
award authority during the pged specified in their travel
orders.

d. BEHAVIOR. Cadre behavior is expected to be above
reproach at all times. Read, understand and comply with the
information in paragraph

(1) Avoid off limit facilities as designatealy Fort

Lewis & | Corps as listed in the WF Bulletin. ADf f i,cer s 60wn e d

NCO, enlisted and All Ranks Clubs are NOT-liffits to
Cadre.

(2) Consume alcohol responsibly. Cadre are
restricted from Cadet areas and ANY interaction with Cadets
if they have cosumedANY amountof alcohol. While
wearing ACUsyou may not enter ofpost establishments
where the basic means of revenue is the sale of alcoholic
beverages. You may not consume alcoholic beverages in an
off-post establishment while kCUs. Washingtolst at e d s
DUI blood alcohol level is .08% and is STRICTLY enforced.

41. WF INSPECTOR GENERAL.

a. The WF inspector general is an extension of the WF
Commander 6s eyes, ears,
available to provide all services to WF Cadre.

b. The IG is available on a walk basis during the
published hours or by appointment for assistance with
complaints and redress of grievances without fear of reprisal.
Procedures for IG visitations are established in the WF SOP
and will be published in thfirst WF Bulletin.

42. PAY.

a. GENERAL. Financial records will remain at their
current location and regular monthly payments under the Joint
Service Software (JSS) will continue.

b. WF CADRE PER DIEM ENTITLEMENTS.
Government meals are contractedepending upon billet
locations, government meaisay or may not be available. If
billeted on North Fort where government meals are available
(either directly consumed in a DFAC or an MRE purchased to
take to a field location for lunch), the per diem rfateCadre
will equal the 208 meal and incidental rates. For WF Z00
thisamountwas $12.3perday. Cadet Command G4/G8 will
utilize the rate in effect at the time \8fF 2008for
reimbursement. If billeted offost personnel will receive full
per diemat the current rate

c. PA TRAVEL ENTITLEMENTS. For Cadre assigned
within the continental United States, the WF Commander will
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travel o and from

authori ze t
of the individual

convenience

(2) If driving your PA, mileage reimlssement will
be at the current JFTR rates
travel rate per diem will be authorized. HOWEVER, the
amount reimbursed to the traveler CANNOT exceed the cost

fi 2 0 0 of a @avernpnéent Taavel Request (GTRY arline tisket plus the

costof transportation to and from home to the airport
(estimated at $50.00) . When
Conveyanceodo indicate @AM
per diem limited to constructive cost of common carrier
transportation &0ds rmedatt eadn el
travel is limited to the constructiveost to the government.
Constructed travel i nvol ves t
reimbursement when travel is completed using a mode not
authorized/approved by the AO. It also includes cases when
the AO AApproves as Limitedo,
transportation mode, but limiting reimbursement to what it

would have cost if travel had been completed using

commercial air. Travelers must complete the Cost

Comparison Worksheet form on the DTS fAngdit screen if

they elect travel by other than commercial air or government
transportation. I f travel i s
enroute perdiem is limited to one day of travel. Any

additional erroute days must be indicated as leae. Teasel

v oi c e wilknotauthorizedipermissiee. TDY fdr trael ddy$zthat esceed

the limited travel time. Travel for these days will be in a-non
perdiem status and leave must be chargéde Appendix K
for details.

(2) If travel time exceeds the authorized OREY
for travel a DA31 must accompany theaveler placing
him/her in a leave status for the travel days Travelers do
NOT receive per diem if they are in a leave status. Lodging
and meals are paid out of pocket.

d. SCHOOL GSA VEHICLE TRAVEL. As outlineth
par a. R340 selected school s i
to have a school GSA vehicle brought to WF. Personnel
tasked to drive these vehicles will be authorized the
appropriate number of travel days depending on distamzk
will be reimbursed athe full perdiem rates for their travel
days.

e. COMMERCIAL AIR TRAVEL ENTITLEMENT. If
using commercial air, your entitlement is the cost of the round
trip airfare transportation expenses to and from the airport,
and B of a @6GEAGS llptdize the peredimm
rates in effect at the time of travel.

f. TRAVEL PAY. All individuals (except newly
commissioned 2LTés e e p7nHa.muff4 obtain
government credit cardTravelers without a travel card
should submit an application at leame month in advance, of
travel. Two months lead time is recommenddB&R soldiers
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may coordinate for advanced
However, DFAS policies on travel or casual payments to all
Soldiers apply.

g.2LTO6s shoul d47or effoerr
information on pay.

43. ADMINISTRATION & SERVICES.

a. MILITARY INSTITUTIONAL REPRESENTATIVE
(MIR). MIRs are Cadre from each school who will represent
their Cadets (as needed) during WF. The MIR does NOT
have to be the senior persamgent from a school, and due to
Cadre turrover, the MIR may change during the course of
WF. MIRs are EXPECTED to know who they are (as
designated by the PMS) and MiRre required to make
contact with their respective Region LNO in the Commandant
of Cackts Office and cheeln. Schools with no Cadre present
will have their Cadets represented by their respective Region
LNO.

(1) MIRs will report to the LNOs on the second floor
of Building 11D06.

(2) If present during the Educators Visit, and if the
school has an Educator attending, the MIR will represent the
school and attend the Banquet. This will require the
designated MIR to
P MS 0 isis incumbent upon you to determine if your
school has both a Cadre membyeand educator present and
to ensure the Cadre member is aware they are to attend in
the appropriate uniform, t
Cadre members should identify themselves to the
Educator Visit cell upon inprocessing

he

b. LEAST COST ROUTING CARS (LCR). An LCR
card will be issued to designated Cadre during inprocessing at
WEF. This card enables to holder to make official long
distance phone calls from Fort Lewis Class A phone lines.
Each individual assumes full financial responsibility for all
phone calls made with this card. Do NOT give your LCR card
number out to other personnel. If a section/committee
chief/ RTO feels another
necessitate an LCR card, they can contact the WF IMD section
and obtain an additionadod. Call Logs are monitored for
abuse.

c. CELL PHONES. Designated Cadre will also be issued
government Cell Phones for official use. Personnel assume
full financial liability for all calls made. These call logs are

monitored.Un | i k e
Cadre might have on their personal phones, WF is
billed for ALL minutes used; incoming & outgoing;

local calls, even onpost; and calls to tolHree

numbers. In past years, misunderstanding this has resulted
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p & persvnhet abusiggithe prusmetd bding eharged for@aAsT M.

they made.

d. PASSES. Regimental TAC Officers, Staff Chiefs, and

atdod i pt ai roanTaaliing Committee Chiefs may authorize regular passes

during the period of TDY without interruption of per diem
payments. However, if an individual retutoshome station
this could affect their Family Separation Allowance.

e. OFFICIAL DIGITAL PHOTOGRAPHS. If you need
an updated official photo, the Fort Lewis photo lab is open M
F from 07301100 and 1231530 hrs. You do not need to
make an appointmerut it is recommended you call ahead to
verify hours (9672852). The photo lab has changing rooms
and photos are normally ready for pickup within 7 days.

f. FLIGHT RECORDS/PHYSICALS. If you wish to
review your flight records, or if you have questionganeling
flight records, contact the Western Regieh section at (253)
967-2181/2182. Flight physicals require two months advance
coordination for appointments.

g. WF YEARBOOK. You may purchase a WF yearbook
if you desire. Place your ordesith the WFPAO in Building
11D25.

h. LAUNDRY. Commercialaundries are available at

bri ngOTR: CI a yosrovinkxpensen MdnyBOMSs/BEQs heyvE washers and

dryers. Individuals oextendedlDY areauthorized
$2.00/dayfor cost of laundry.

E diuREEIGIQUS BERVEES ot keetvis and WH e s e
Chaplains willconductservices for various faiths each week
in the WF and post chapel s.
publish a church service schedule. Due to the training
environment, chaplains will often conduct religious services in
the field.

j. POSTAL SERVICE & WF MAIL ADDRESS. The
WF mail room provides mail delivery to your unit or section.
Include your return address on all outgoing mail. Stamps are
available in the ROTC PX and in the North Fort Mihall.
Cainpletd péstal sengcespae avilligadh thel main Foet kewis
Post Office. Official envelopes cannot be used for personal
mail. Your WF mailing address is:

SSG John Doe

WARRIOR FORGE -North Fort Lewis
(Regiment/Committee/Staff Section)
Box 339543

manyl & coanlmleirmcg ap | a rfrat Lewis, WA 984339543

k. MEDICAL & DENTAL CARE.

(1) Fort Lewis has complete medical and dental
services available for acute care during WF. The entry point
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for all medical and dental services in the WF Clinic. Periodic
physicals will be available for Cadre stationed at battasli
participating in TRICARE PRIME Remote. HIV tests are
required every two years. If you last test was done i 200
before, plan to have your HIV screening done while gmat
WF.

(2) Medical treatment foGS or Contract Personnel
is limited toEMERGENCY SERVICES only. GS and
contract personnel, if not authorized military medical support
year round (e.g. retired military, dependent), need to
coordinate with their specific Medical Insurance Plan to obtain
a list of local (.e. Tacoma, Lakewood,dcey WA;NOT
Seattle) providers that could be used should the need fer non
emergency services arise. Transport to the provider will be
the responsibility of the appropriate staff section, committee or
regiment of assignment.

44. MWR.

a. RECREATION. FarLewis has ofpost theaters,
bowling lanes, service clubs, a rolgkating rink, libraries,
craft shops, tennis courts, gymnasiums, and-ad@& golf
courseln addition to the Family Beach and Shoreline Park,
there are fishing and boating facilitiesadlable. If you plan
on utilizing any of these facilities you need to plan on bringing
your own personal equipment. You must comply with all
regulations concerning licenses and safety. Boat rentals
requireboat safety certification.

b. The Fort Lewi©Of fi cer d6s c¢cl ub has
community club called the
ranks for lunch and limited bar hours in the evening.

45. SAFETY.

a. ACCIDENT PREVENTION. Remember, it is your
responsibility to prevent accidents. Sgfis a leadership
responsibility and you are equally responsible for ensuring
that training areas and equipment are used safely. Common
sense, close supervision, and emphasis on safety will help
reduce the chance of injuries. To enhance Cadet safety and
control, a regimental Cadre member will ride with each Cadet
occupied vehicle (i.e. 5 vehicles, 5 Cadre).

b. VEHICLE SAFETY.

(1) MOTORIZED VEHICLES. Wear seatbelts at all
times and obey all posted speed limits. The speed limit within
the WF Footprints 15 mph(10 mph when Cadety Soldiers
are preseft Head protection such as Kevlar Helmets is
required for wear whileperating oriding in Army
TACTICAL Vehicles in the field.

(2) BICYCLE SAFETY.Approved bicycle blmets
(not Kevlar)and refledve vests are required on Fort Lewis.
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(3) MOPED SAFETY. A Mopeds any motor driven
cycle under 5 hp with less than 4 wheels. The Washington
State Motor Vehicle Laws prohibit the operationvdpeds
on freeways within the state. Helmets and reflectests are
required

(4) MOTORCYCLE SAFETY. Driver and passenger
must wear protective equipment while on or off the
installation. This includes approved helmet eye protection
(shatter resistant glasses, goggles or face shgt)es, long
legged pantdong sleeved shirt or jacket, leather boots or
overankleshoe, and reflectivever garmenbr vest.

c. MEDICAL HAZARDS. Dehydration, insect
bites/stings, allergies, reactions to poisonous plants, and heat
exhaustion are just a few of the health peold you may
encounter. If you have known medical problems, provide
appropriate information to medical personnel. See Appendix |
T Animal, Insect, and Allergen Awareness

d. APPLIANCES. Do not bring coffee makers, hot plates,
or other similar heat proding appliances for use in sleeping
quarters. You may bring microwave ovens for use in the
billets. Fans are essential if the weather gets hot; there is no
air conditioning.

e. HEARING CONSERVATION. Earplugs are required
whenever hazardous noise levate known or suspected (i.e.
firing ranges, etc.).

b46. SECURIDWWOFPERSONMAL PROPERTY.
fCascade CI

ub . I't is open to al
a. WEAPONS. DAWNOT bring weapons or ammunition
of any type to WARRIOR FORGE. No knives with blades

over 3 inches in length are permitted.

b. PERSONAL PROPERTY. Yoare responsible for the
security of your personal property. We strongly recommend
you do NOT bring large amounts of cash, jewelry, or any
unnecessary high value items.

47. 2LT PAY, INPROCESSING & TRAVEL . (Note:
2LTs need to also read those sectiowd the circular
refer enci baginnin€Ca Barae3d). This
infformationa |l s o ap p !l .il®@matioo belowi$ s )
additional 2LT specific data.

a. 2LTPAY.

(1) 2LTs will receive their first paycheckeélweeks
after reporting to WF. Leavend Earnings Statements (LES)
will be provided at WF.Leave and Earning Statements can be
accessed from the fAMy Pay Sys
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(2) If you encounter financial difficulties due to the
wait for your first paycheck,qu may request an Advanca,
Travel Pay.

(a) Advance Pay Advance Pay is an amount
determined by Finance to assist you in setting up a household
during PCS moves. Although you are TDY, Finance has
given this pay to 2LTs at WF. The pay is deducted from your
regular pay in increments (usuad 12month period).

Advance Pay may not be requested until Finance has entered
your information into the pay system. Thereforwilt take
approximately 5 working dayafter entering active duty to
receive money under this option, assuming your inEsiog
packet is correct/complete. This pay will be directly deposited
to your bank account. Submit DA Form 256G/our
inprocessing packet ¢o 2LT in-processing upon arrival to

WEF.

(b) Advance Travel PayL Ts are not eligible to
receive aGovernmat VISA Travel Card prior to arrival at
their first permanent duty station. As an exception to policy,
in order to cover your initial travel expenses, you are allowed
to request an Advanced Travel Payment (ATP), which will be
based on the per diem you Wwitceive while assigned to WF
Submit the following forms to: Defense Finance &
Accounting Service, Indianapolis Center, ATTN: Travel
Pay Operations, Dept. 3777, 8899 East 865treet,
Indianapolis, IN 462493777. NLT 30 days prior to your
report date to WF: Copy of travel orders; Memorandum
requesting Travel Advance; SFL199A (Direct Deposit
Sign-up Form); or a voided check from your financial
institution .

(3) 2LTs are authorizeAND STRONGLY
ENCOURAGED to drive Personal Automobiles (PA) with
travd time IAW orders Orders must reflect travel tim@LTs
beqinning travel prior to their accession date may not be
reimbursed for travel. Reimbursemenrfor mileage and per
diem will be paid by CC G4/G8 at the rates in effect at the
time of travel. In 207 thisis $.15 mile and a total maximum
of $99.00 per day (lodging & per diem) 2L Tds
activeduty arepaid at a different rate then the standard rates
since they are ina TDY enroute stat2gsL Té6s need
briefed in detail by their Sclod Cadre on the ramifications of
the various modes of travel to WExample: A 2LT who
flies to WF and leaves his POV at home, who then wants to
pick up his POV enroute to BOLC ¢r BOLC IlI, must take
PERSONAL LEAVE DAYS to pick up his car and drive to
theBOLC II/lll site. Also, since GTR Plane Tickets departing
WEF will be to his next duty station (BOLCJ/I), the 2LT is
personally responsible for changing the flights to where
his/her POV is located and for any charges or additional fees.

(4) SPECIAL NOTES: Each year there is
confusi on a theGuadye at sthHoas peovidihg
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them guidance and information concerning travel to/from
Warrior Forge & LTC. SEE BELOW FOR DETAILS:

() The first issue that must be understood?isT
Travel to either LTC or Warrior Forge MUST start on the
day reflected intheir orders that the 2LT is acessed onto
active duty.

(b) Problems arise when the LT changes the mode of
travel originally selected. EXAMPLE: A 2LT originally
chooses POV abe mode of transport to WF. Therefore

his/ her orders are cut with a
report date to WFRuthofizediaxel + t he
dayso. The orders al so say 0

LT/school later decidgehe/she wii fly to WF, but do not get
the orders amended, nor do they notibth Cadet Command
G-1 AND the Warrior Forge 4 section. Resulting scenarios
can include:

-- the LT not flying until his/her report date on the orders
In this case, assuming 5 datyavel, the LT, who waseessed
5 days prior to reporting to Wkill be charged leave for the
days between their accession date and the one travel day they
actually flew to WF.;

-- or, conversely, if the LT decides to fly on the day
he/she was@essed, since WF has assumed they were driving
per the orders, when they arrive there is no billeting available.

--Bottomline2 LTés are on active d
day they are @essed and their whereabouts subject to the
same rules/regulationke rest of the Army is subject to. Itis
i mperative PMS6s/ Schools wunde
with 2LT Travel and ensure if changes are required that all
requisite sections at Cadet Command & either WF or LTC are
keep appraised of changes.

(5) EXCESS BAGGAGE. Cadet CommandiG
(CadetAccessions Divisionproduces orders for 2LTs to
report to WF. Orders should be checked to ensure they

j u st autharizeethre 2LT tp ship up to 600lbs Whole Baggage to their

TDY Location (WF), and to followon TDY locations.2LTs

t o flyihgeto WFareONLY authorized excess airline baggage

costs NTE 75 Ibsjf the orderspublished dateis 30 days or
less than thie WF TDY start date.

(6) Travel vouchers will beompleted during in
processing, and if the 2LT is remaining artH_ewis in
excess of 45 days, a supplemental voucher can be filed on Day
30. Finance will only reimburse the per diem portion of the
travel voucher until the 2LT reports to BOLC II/111.

(7) The PMS will ensure, prior to commissioning,
that all newy commissioned lieutenants understand their basic
pay and entitlementand the information irthe briefing
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outline provided at APPENDIX L PMS Counseling
Checklist for 2LTs Supporting WF

b. PREWF INPROCESSING.

(1) See APPENDIX M WF 2LT Inprocesisg
Checklist for a list of required forms. Be extremely careful in
completing these forms to ensure accyr@nd compldon.

(2) Mail the forms listed in SECTION A of the
checklistNLT 10 workdays after release of
BOLCC/WF Assignmentsto HQ, Western Bgion,
ATTN: ATOW-S1 (2LT Inprocessing).

(3) Ensure a telephone number, fax number, and e
mail address is included.

(4) Immediately after commissioninfgx the
documents listed in SECTION B (DA Forms 71 and 3631
to: (253) 9677716 ATTN: 2LT In-processing.

c. WF INPROCESSING. After initial WF Cadre-in
processing, 2LTs will report to the 2LT-processing Section
in building 11D39. Ensure you have the items in SECTIONS
B & C of the checklist in your possession when you report.

(1) 2l drawdTA-50aupon arrival at Fort
Lewis andturn-in to the Fort Lewis CIF upon completion of
WF.

(2) Privately Owned Weapons (POWsSee para.
25.a

48. DEPARTURE FROM WF.

a. WF OUTPROCESSINGALL CC CADRE AND
2LTS MUST OUTPROCESS THROUGH THE WF S-1
SECTION IN BUILDING 11D39.

(1) The WF Commander or his designated
representative will release you from your assigned section
upon completion of duties or directassignment within WF.

(2) IRR Soldiers will ouprocess through Fort Lewis
DPTMS Those in an ADSW statue will ensure their
OER/NCOER is completed prior to departure.

(3) 2LT Cadre. Report to building 11D39, up to 7
days prior to departure to complete TDY settlements and other
paperwork. You MUST report back to 2LT quiocessig the
day prior to departure to pick up your DA 31 (Leave Form).

(4) Active Component. Report to WFIS building
11D39, up to 3 days prior to departure to pick up your

Cdt Cmd Cir 145-05

by your RTO/Committe€hief/Staff Section Chief, you can
out-process and be released from WF.

(5) ALL Cadremustcoordinatetheir outprocessing
with WF S1 during normal duty hoursDeparture is normally
scheduled too early to allow eptocessing the morning of
departure.You are responsible for arrangitrgnsport from
your on or off post billets to the airpor®n-post personnel
normally leave theiNorth Fort Billets, stop by Building
11D39, go to the TOC on the second floor and-tartheir
room key. Be sure t8IGN the turn-in LOG. Off-post
personnehormallydepart diredy from their hotel.

b. INVOLUNTARY EXTENSIONS. Cadre are
sometimes required to serve in a duty requirement (Cadet
Board, involved with a 155 or FLIPL, etc) which could
extend their TDY as mah as a week. If this occurs, be sure to
notify BOTH WF Billeting and the 8 so that your orders can
be amended and billeting extended. Cadir@uldnot commit
to outside evestimmediately following their anticipated
departure dateallow for flexibility in the event of an
unanticipated extension.

c. HOMETOWN RECRUITNG FOLLOWING LDAC
ORLTC.

Q)In the past, many PMS6s
2LTs toreturn to their campusésllowing LDAC to perform

duties in a Permi ssowre Recr it
(HTRs). This is not authorized.
(2) Cadet Commandbdés prog

with recruiting falls under the guidelines issued for Gold Bar
Recruiters.

(3) Hometown Recruiting, governed by AR 621
is a USAREC program to suppamlisted recruiting.
Officers, while addressed in the regulation, are not encouraged
to participate, and when they dwstcoordinate with the
Recruitng Battalion XO or Commandéor approval and
assignments.

(4) The proponent office for Home Town
recruiting in Accessions Commahds directed thaifficers
approved for Home TowRecruiting assignmentsust be
BOLC Il qualified

(5) Additionally, AR 6012 has specific guidelines
as to howHometown Recruiters may or may not be utilized.
These intude specific prohibitions on driving any government
vehicle and t mmaytnot Wdrkkvore than 20 hours per
we e k. Bottom |Iline, PMS&ds nee
Town Recruiting program is designed to support USAREC in
enlisted recruiting, andhat it is NOT an authorized program

clearance form. Once the form has been completed and signed to support Cadet Command.
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APPENDIX A d WF Records & CCIMS Checklists

WF PERSONNEL RECORD CHECKLIST S:1 Apr 08. Para 14b, CC 1455)
Mail: Commander, Western Region ATTN: ATOW -S1 (Cadet Personnel), Box 339500, FEtewis, Washington
984339500
Express Mail: Western Region, ATTN: S1 (Cadet Personnel), Bldg. 9D40, North Fort Lewis, WA 984339500.
Records generated at a later date (i.e. Orders, Amendments, Spring Term APFT, Travel ltineraries,
Height/Weight, etc.) ca n be sent via:

Fax: Western Region HQ, Attn: Mrs. Susan Cicchinelli, (253) 9671581.

Email: SUSAN.CICCHINELLI@USACC.ARMY.MIL.

NAME: SSN: HOST:
QTY DOCUMENT REMARKS
4 Travel Orders and Can be mailed, faxed or emailed at a later dag if not
Amendments completed by suspense date
For Cadets traveling via air, bus or train (Can be mailed,
1 Travel Itinerary faxed or emailed at a later date if not completed by
suspense date
1 SGLI/NOK Validation See Para 14b(3). Copy of form is locate at Appendix B
Document
1 DA Form 705 Dateql after 1 Mar 08 (See Para 14b(4). Ensure HT/WT
data is also on form.
1 DA Form 5500/5501 If Cadet requires taping (AR 600-9). See Para 14b(4).
1 DD Form 2266 Hometown News Release. See Para 14b(5). Copy of fon
is at Appendix B.
*ar | Diagnostic Swim Test Wvr | See Para 5 & 14b(6). Bde Cdr approval.
*ar | CWST Waiver See Para 5 & 14b(7). Bde Cdr approval.
For Cadets wishing to be released to immediate family
*ar | PA authorization members following graduatio n. SeePara 12h & 14b(8).
PMS approval.
o For Cadets approved for travel by PA or GA. SeePara
*
ar | PA/GA authorization 129 & 14b(8).
*ar | Early Release Exc to Policy | See Para 12i & 14b(9). WF Cdr approval.

*ar d as required

WF Form 1-1R

Oct 07 (previous editions are obsolete)
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APPENDIX A 8 WF Records & CCIMS Checklists

WF MEDICAL RECORD CHECKLIST S: 5 Mar 08
See Para 14c, CC Cir 145.
Mail: Commander, Western Region ATTN: ATOW -S1 (Cadet Personnel), Box 339500, Ft Lewis, Washirign 98433
9500
Express Mail: Western Region, ATTN: S1 (Cadet Personnel), Bldg. 9D40, North Fort Lewis, WA 984339500.
Records generated at a later date (i.e. Consults, Lab results, etc.) can be sent via:
Fax: Western Region HQ, Attn: Mrs. Susan Cichinelli, (253) 9671581.
Email: SUSAN.CICCHINELLI@USACC.ARMY.MIL.
NAME: SSN: HOST:
QTY DOCUMENT REMARKS
Initial Medical Review -Annual Medical Certificate
1 DA Form 7349-R (2 page form). Cadet completes page 1.This form does
not require special review by a doctor. See Para 14c(1).
. . . For changes in medical conditions annotated on DA Fm 7349R.
ar Medical Consultations
See Para 14c(2).
. , , For enrollment or contracting in the ROTC program,
ar Medical Waivers in the Advanced Course, and WF attendance. See Para 14c¢(3)
For enrollment or contracting in the ROTC program,
*ar | Medical Determinations retention in the Advanced Course, and WF attendance. See Para
14c(3).
Report of Medical History (3 page form); Complet e items
1 DD Form 2807-1 1-29, pages 1 & 2; Complete name and SSN on page 3.
See Para 14(4)
Report of Medical Examination (3 page form) ; Complete
1 DD Form 2808 items 2-16, page 1; Complete name and SSN on pages 2
& 3. See Para 14c¢(5)
C a d eBEN®RANCE medical examination; Include
SF 88 or DD Form 2351. | Initial medical consultation and tests, evaluated for entry
1 and SE 93 " | into the ROTC Program; Include a copy of any
subsequent medical examinations. See Para 14c¢(6)
. Memorandum For For Cadets whose medical examinations have been lost,
ar Record misplaced, destroyed, etc. See Para 14¢(6)
Privacy Act Statement d Health Care Records, See para
1 DD Form 2005 14¢(7).
. Other Medical Include all medical documentation generated since the
ar Documentation Cadet 6s initial physical See

*ar d as required
WF Form 1-2R
Oct 07 (previous editions are obsolete)
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APPENDIX A 8 WF Records & CCIMS Checklists

WF COMMISSIONEE RECORD CHECKLIST S: 16 Jun 08

(See paragraph 14e)

Mail: Cdr, Western Region ATTN: ATOW -S1 (Cadet Personnel), Box 339500, Fort Lewis, Washington
984339500
Express Mail: Western Region, ATTN: S1 (Cadet Personnel), Bldg. 9D40, North Fort Lewis, WA 98433
9500.
Records generated at a later date (i.e. Transcripts, etc.) cabe sent via:

Fax: Western Region HQ, Attn: Mrs. Susan Cicchinelli, (253) 9671581.

Email: SUSAN.CICCHINELLI@USACC.ARMY.MIL .

NAME: SSN: HOST:
\% QTY DOCUMENT REMARKS
Memorandum of Dated on or after the Cadet's academic
1 Eligibi Ilth graduation date, See Para 14e(1) &
g y Appendix B.
Dated as of Cadet ds
1 Letter of DATE, Sample at APPENDIX B o
Appointment Document Preparation Guidance for

Cadet Record Items..
Required only for EOWF Commissionees
who have failed the on campus Diagnostic
*ar CG Swim Waiver Swimming Test; Include a copy of the
Request if not approved by the above
suspense date. See Para 14e(4).
Required only for EOWF Commissionees
. who have not received a SECRET security
. Interim Clearance . ,
ar Request clegrance as of_S|>_<ty _(60) days prior to
their WF commissioning). date. See Para
14e(5

*ar d as required

WF Form 1-3R
Oct 07 (previous editions are obsolete)
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Records & CCI MS Checkl

CCIMS VALIDATION CHECKLIST S:

1 Mar 08 (See Para 11, CC Cir 145)

STUDENT MANAGEMENT Module

ENROLLMENT STATUS Vali date ENROLLMENT STATUS must Q
Validate presence and accuracy of BLOOD TYPE (may require the
DEMO tab Cadet attempt to donate blood to verify if Student Health Center cannot

type blood)

Validate SSN (importantfor Cadetb s pay & accessio

Validate DATE OF BIRTH is in MM/DD /YYYY format

Validate HOR address is actual HOR and not Dorm address

ACAD & ROTC tab

Validate CURRENT GRADUATION AND COMMISSIONING DATE

ENROLL tab Val i date Enroll ment code is not (¢
EOWF Commissionees only; verify the presence of data hn GRANTED
SECURITY tab (Security Tracking subsection) or DATE INTERIM CLEARANCE
GRANTED (NACLC subsection); Cadets without a GRANTED date
MUST be processed for an interim clearance through Cadet Command
ACTIONS tab Validate Cadet waiver status

TRAINING Module:

HEIGH T/WEIGHT tab

Validate presence and accuracy of information from the Spring
APFT/Weigh -In.

APFT STATUS tab

Validate presence and accuracy of information from the Spring AFPT.

SWIM STATUS tab

Val i date presence and accur aceyuiresf
BDE CDR waiver for LDAC; CG Swim Waiver required for EOWF
Commissionees

ORDERS Module (Submodule & Cadet Training Orders):

REQUEST FOR ORDERS
Sub module

If follow -on training (CTLT, ABN, AAS, etc) is within 72 hours of LDAC
graduation, ensure order indicates both training sites.

Once an order/amendment is approved; ensure a copy is printed prior
to subsequent changes.

INBOUND TRAVEL
RESERVATION
(TRAVEL RESV) (grey
button on RFO Screen)

Select REQUEST FOR ORDERS

Select the Cadet in question

Sekect TRAVEL RESYV at the bottom of the screen
Under DEST 1 complete all fields (if flying)

OUTBOUND TRAVEL
RESERVATION

DO NOT USE THIS SECTION IF CADET IS ATTENDING
FOLLOW -ON TRAINING IMMEDIATELY AFTER LDAC.
Select TRAVEL RESV at the bottom of the screen

Under DEST 2 complete all fields (if flying)
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APPENDIX B 8 Document Preparation Guidance for Cadet Record Items
1. SGLI/NOK Validation Document and Form Information

a. No earlier than 1 March 2007, the PMS and the Cadet must complete and sign the SGLI/NOK
Validation Document located at this Appendix to validate the presence and accuracy of the DD Form 93,
Record of Emergency Data, and SGLV Form 8286, Servicemen's Group Life Insurance Election on file at the
Battalion.

b. THERE IS NO LONGER A REQUIREMENT TO SEND THE SGLV Fm 8286 or the DD Fm 93 IN
THE CADET PERSONNEL RECORD; ONLY THE VALIDATION DOCUMENT IS REQUIRED.

2. Information regarding DD Form 93, Record of Emergency Data:
a. Aliens are not required to complete item 9.

b. Advise Cadets to carefully consider designating NOK because that is the person initially notified in
the event of death or serious injury/iliness. Cadets must ensure that all information shown for their next of
kin is current and correct. Record the NOKs name and camplete telephone number in item 13.

c. Ensure the information entered on DD Form 93 matches the data entered on the SGLI/NOK
Validation Document.

3. Information regarding SGLV Form 8286, Servicemen's Group Life Insurance Election.

a. All Cadets (except aliens) attending WF are eligible for a maximum of $400,000 SGLI while attending
WF, and while proceeding directly to and from WF under orders issued by competent authority. Cadets
receive full coverage ($400,000) unless the Cadet desires to waiv&GLI or be insured for a lesser amount.
Cadets attending WF who desire SGLI coverage will automatically have premiums withheld from their WF
pay, unless they are Simultaneous Membership Program participants, who are having SGLI premium
deductions withhel d from their Reserve Component pay.

b. Any Cadet electing SGLI coverage must pay the monthly cost of that coverage, whether coverage is for
one day or the entire month. Insurance in force at the time of completion or termination of an individual's
stay at WF or conclusion of CTLT will remain in force until the completion of that month.

c. All Cadets, except aliens, are required to complete this form at time of contracting. Each contracted Cadet
attending WF must review and initial this form not earlier than 1 Mar 07. If the Cadet desires to change the
form, the change must be entered into CCIMS for the information to reach DFAS. Exercise care in completion
of this form since it will become effective should death or serious injury occur whil e a Cadet is enroute to or
from WF or while attending WF. Ensure strict compliance with the provisions of AR 600 -8-1, Government Life
Insurance, SGLI Veterans Group Life Insurance, U.S. Government Life Insurance and National Service Life
Insurance, paragraph 11-30, which requires that the rights, benefits, and privileges under SGLI are explained to
all Cadets prior to completion and during review of the form

d. Simultaneous Membership Program (SMP) participants, who are presently covered by SGLI wit h
premium deductions being withheld from their drill pay, need not take additional SGLI while attending WF.
SMP Cadetsmust review and initial this form not earlier than 1 Mar 07.

e. If a Cadet does not elect SGLI coverage, have the Cadet annotatde SGLV Form 8286, in his/her own
handwriting; "l want no insurance."
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APPENDIXB dDocument Preparation Guidance for Cac

SGLI/NOK Validation Document
S: 2 Apr 07 (See paragraph 14b(3), CC Cir 1455)

NAME SCHOOL :
INITIAL CADET/PMS VALIDATION STATEMENT
IN BOX
| (Cadet) certify that the information contained in the DD Form 93, Record
of Emergency Data, and SGLV Form 8286, Servicemen's Group Life
Insurance Electionis accurate.
| (PMS) certify that the DD Form 93, Record of Emergency Data and SGLV
Form 8286, Servicemen's Group Life Insurance Election has been prepared
correctly prepared and will remain on file at the Battalion for the duration
of the training cycle.
Next of Kin/fEmergency Contact Information
Name:

Relationship to Cadet:

Address:

Phone Number:

CADET SIGNATURE: DATE:

SCHOOL POC: PHONE NUMBER:

E-MAIL:

WF Form 5-R
Oct 06
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APPENDIXB 6Document Preparation Guidance for

DD FORM 2266, HOMETOWN NEWS RELEASE.

HOMETOWN NEWS RELEASE INFORMATION

1. PAQ CODE FOR RELEASING PUBLIC AFFAIRS OFFICE USE ONLY
PRINT OR TYPE - SEND ORIGINAL ONLY | Headquarters, WRCOC

ATTN: ATOW-ZP

2, YOUR SOCIAL SECURITY NUMBER (For idantficaton ony) Box 339500-MS 83

Fort Lewis, WA 98433-9500

PRIVACY ACT STATEMENT

AUTHORITY: SUSC 301 1wuUsC BmszOM and E0 2087,

PRINCIPAL PURPOSE: To prepore news stones and news reeases for dstnbution and publcation by civitan news medss o recogrtze the acheverments of Armry and A
Foroe members hmdmwumne maamm ywmm-mm%m Securfty Number on this form is required for e mification use only.
ROUTINE USE: Informabon may be dmciosed 10 cvlian news meds representiatives pubimhad 15 cormsidered ‘FPublc Doman

OISCLOSURE . 'rformation colleciad on this form is relessed over your sigrasture and is wolurmtary. qumemothmuﬁcrmonmmwwm«m
sudences, 5ign your rame baiow Fuuelapmv::memlummnmwmnmkmmp\ucmm terial can be produced, thus

oermying the sl pubtc recognbion for pemons schisements

3. BRANCH OF SERVICE | 4, STATUS 5.RANK | 6. PAY GRADE | 7. FIRST NAME, MIDDLE INITIAL, LAST NAME B. SEX
x | ARMY ACTIVE
ARt FORCE RESERVE | 9. EVENT (Example. A, Fromaoed fo Serpeart, R o Cov Mec), etz - Ciaton Neaded)
NAVY NATIONAL | Grraduated from the Leader Development and Assessment Course at Fort Lews,
MARINE CORPS GUARD | Washington
COAST GUARD x {emuan
10. YOUR LIVING PARENTS, STEPPARENTS, GUARDIANS, AUNT/UNCLE/GRANDPARENTS OR ADULT SIBLINGS
1) FIRST NAME, MODOLE INITIAL. LAST NAME (2) RELATIONSHIP TO YOU
{3) ADDRESS (Numbey and Strae) (4 crry (6) STATE (6) ZIP CODE
(1) FIRST NAME, MIDDLE INITIAL, LAST NAME (2) RELATIONSHIP TO YOU
{3) ADORESS (Numbey and Stree] (4 cry (6) STATE (6) ZIP CODE

11. SPOUSE'S NAME (First Mol s Last)

12. SPOUSE'S LIVING FATHER . FIRST NAME, MIDOLE INITIAL, LAST NAME

b. ADDRESS (Number and Street) c. CITY d. STATE e ZIP CODE

13. SPOUSE'S LIVING MOTHER a FIRST NAME, MDOLE INITIAL, LAST NAME

b. ADDRESS (umber and Sreet) <. CITY d STATE e ZIP CODE
14.a. YOUR PRESENT UNIT OF ASSIGNMENT b. POST OR BASE |Nor ARO) c. CITY d. STATEOR
{00 rot abbvewats) COUNTRY
15. DUTY MOS OR AFSC 16. PRESENT JOB TITLE (Ful T - Do not abbrevioie) 17, TOTAL YEARS
MILITARY SERVICE
8.8, HIGH SCHOOL GRADUATED FROM B. YEAR GRADUATED | c. CITY d STATE e ZIP CODE

19. COLLEGES GRADUATED FROM
a, COMPLETE NAME b. Of ¢, YEAR GRADUATRD |a. CITY e STATR L. 7w coon

20, REMARRS (Contnue an dack ¥ necessary)

The Leader Development and Assessment Course, also known as Operation WARRIOR FORGE, 1s the U.S. Army's required
summer training event for Reserve Officer Training Corps (ROTC) cadets and National Guard officer candidates. Lasting 32 days,
the event excreises cadets' intelligence, common sense, mgenuity and stamina to ensure they are properly trained to Iead Soldiers.
[Z1. SIGNATURE OF PERSON LIS TED ABOVE [ALthovizig rewsss of mis mormanon] Z2. DATE (vymuno,) | 23. DUTY PRONE

{OSN o anoa coda)

DD FORM 2266, JUN 95 (EG) muwwmw,mm.»w
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MEMORANDUM OF ELI GIBILITY (Use DA Letterhead).

ATOX-XXX-XX (Date on or after Academic Graduation)

MEMORANDUM FOR Commander, Warrior Forge, ATTN: WF -CP, Fort Lewis, WA 984339500
SUBJECT: Request for Commissioningd( Cadet d s F IMDSOE NANMEV EAST NAME,

SN)

1. Request (Cadetds Last Name)ds commi ssioning
2. Cadet (Last Name) has met all requirements for commissioning to include obtaining a degree

and a security clearance less the qualifications met during Warrior Forge (medical, height/weight,

APFT, and WF completion).

3. POC is (Battalion representative name and phone number).

PMS6 SI GNATURE BLOCK
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APPENDIXB dDocument Preparation Guidance for Cac
LETTER OF APPOINTME NT (Use DA Letterhead).

ATOX-XXX-XX (Date of WF Regiment Graduation)

MEMORANDUM FOR Second Lieutenant FIRST NAME MIDDLE NAME LAST NAME, SSN,
HOR ADDRESS

SUBJECT: Appointment as a Reserve Commissioned Officer of the Army under Title 10, United
States Code, Sections 12201, 12203, 2104, 2106, and 2107

1. Branch of service which assigned: Unassigned (Note GreenTo-Gold d Active Duty Option
Cadets will be branched prior to the WF graduation date.)

2.The Secretary of the Army has directed you be informed that by direction of the President, you
are appointed a Reserve Commissioned Officer of the United States Army.

3. This appointment is for an indefinite term and is effective upon your acceptance in the grade and
with the social security number shown in t he address above.

4.You must execute the enclosed DA Form 71 (Oath of Officed Military Personnel). Your execution
of the Oath of Office constitutes your acceptance of appointment. No other evidence of acceptance
is required. Upon receipt of the properly executed Oath of Office, a commissioning certificate (DD

Form 1A) will be presented to you.

5. Notify this battalion of any changes in your permanent home address of more than 30 days.

Encl PMS8 SI GNATURE BLOCK
DA Form 71 (Note: WF Cadet Personnivision will prepare the DA 71 and attach it to the Battalion
provided Letter of Appointment)

DATE OF ACCEPTANCE: (WF Regiment Graduation Date)
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APPENDIX C: Warrior Forge Cadet Checklists

CLOTHING RECORD (page 1 of 4)

CADET NAME: SSN REGT REGION

UNIVERSITY AND ADDRESS

ITEM SIZE CADET REQUIRED ISSUED AT CIF | ISSUED AT
REQUIRED FROM SCHOOL REGIMENT
TO BRING

1. Coat, Cold Weather, Gortex lea

2. Cap, ACU (see note a) lea

3. Jacket (shirt), ACU (see note a) 2 ea 4 ea

4. Trousers, ACU (see note a) 2 ea 4 ea

5. Boots, Combat Brown (see note b) 2 pr (broken in)

6. Nametape, ACU 3ea

7. US Army tape, ACU 2ea

8. US Flag, ACU 2 ea

9. Cadet Cmd Patch, ACU 2 ea

10. T-Shirt IPFU s/s (PT) 2 ea lea

11. Trunks, IPFU (PT) 2ea lea
lea

12. IPFU Jacket
lea

13. IPFU Pants, Blk

14. Socks, wool, BIk/grn 2pr 8 pr

15. Glove, Leather Blk 1 pr

16. Glove, Insert wool 1 pr

17. Insignia, ROTC as required plus 2 ea subdued;

as needed for CTLT, NSTP & CPFT other as rq'd for
follow -on tng.

18. Bag, Duffel lea

19. Bag, Waterproof lea lea

20. Belt (see note c) lea

21. Belt, Indiv Equip (pistol) lea

22. Canteen, Water (1 qt) 2ea

23. Cup, Canteen lea

24. Cover, Canteen 2 ea

25. Case, First Aid w/dressing lea

26. Case, SA 30 Rd Magazine 2ea

27. Compass, Lensatic, w/case lea

28. Parka w/w ACU or Woodland lea

camo

29. Trousers, w/w ACU or lea

Woodland Camo

30. Suspenders, LBE lea

31. Helmet, Kevlar or MICH & lea

complete (see note d)
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APPENDIX C: Warrior ForgeCadet Checkl i sts (Condt)

CLOTHING RECORD (page 2 of 4)

CADET NAME: SSN REGT REGION

UNIVERSITY AND ADDRESS

ITEM SIZE CADET REQUIRED FROM | ISSUED AT [ ISSUED AT
REQUIRED TO | SCHOOL CIF REGIMENT
BRING

32. Undershirt, Brown/Sand 4ea 6 ea

(see note e)

33. Underwear 10 pr

34. Boot Maintenance Kit 1 kit

35. Swimsuit (1 piece for females) lea

36. Bra (Femdes)-Sports/Reg 8/ lea

37. Shoes, Shower 1pr

38. Notebook, Pocket/pen/pencil Min. 2/5/2 ea

(mechanical 0.5mm) (see note f)

39. Padlock, Key/Combination 2 ea(males); 3
ea (females)

40. Identification Tag w/medical tags 1set

if required

41. Eyeglasses (if worn) 2 ea

42. Flashlight Elbow type or Mini -Mag lea

w/red lens (8 extra batteries)
(see note Q)

43. Bag, Barracks 2 ea

44. Poncho lea

45. TACSOP lea

46. Handkerchiefs ad*

47. Shoes, Running (se note h) 2 pr

48. Socks, white PT (ankle high) 6 pr

49. Watch 1lea

50. Washcloth 3ea

51. Bath Towels 3ea

52. Poncho Liner lea

53. Hangers, Clothes Min 10 ea

54. Eyeglass Safety(see note k) lea

55. Belt, eflective 1lea

56. Blank Adapter, M16 lea

57. Case, Maintenanced Rifle lea
Cleaning

58. Magazine, M16 4 ea
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CADET NAME:
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CLOTHING RECORD (page 3 of 4)

SSN

Forge

REGT

Cdt Cmd Cir 145-05

Cadet

UNIVERSITY AND ADDRESS

Checkl

REGION

ITEM

SIZE

CADET
REQUIRED TO
BRING

REQUIRED

FROM SCHOOL

CIF

ISSUED AT

ISSUED AT
REGIMENT

59. Personal Hygiene Iltems

Min week supply:

1 can shaving cream

4 razors

1 toothbrush

Toothpaste

Nail clipper

Soap bar (unscented) and/or bottle
shampoo

Female additional :
Pads/tampons for one menstrual
cycle x2

Baby wipes

Natural color/clear hair ties, clips,
bobby pins

Panty liners (20-50)

*ad (see note i)

60. Alice PackLARGE complete

1lea

61. Molle Sleep System (see note j)

1lea

62. Sleeping mat

lea

63. Foot Powder

1 ea (initial)

1 ea (refill)

64. Insect Repellent

1 ea (initial)

1 ea (refill)

65. Sunscreen

1 ea (initial)

1 ea (refill)

66. Chapstick

1 ea (initial)

1 ea (refill)

67. Camouflage Stick
Green and Loam

1 ea (initial)

1 ea (refill)

68. 2qt. Canteen w/ Cover

lea

69. Cold Weather Underwear (top
& bottom 6 BROWN) (e.g. PolyPro)

1 Set

70. Earplugs w/Case

during

1 eadissued

physical

71. 550 Cord (5mm)

5 meters
minimum

72. Gallon Size Zip-Lock Bags

10 ea

73. Tactical Bungee cords, med size

4 ea

74. Protractor, Map
(GTA 5-2-12)

1lea

for practice)

(recommended

t)

1 ea (issued by
committee/reg
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APPENDI X C: Warrior Forge Cadet Checkl i
CLOTHING RECORD (page 4 of 4)

CADET NAME: SSN REGT REGION

UNIVERSITY AND ADDRESS

ITEM SIZE CADET REQUIRED ISSUED AT | ISSUED AT
REQUIRED TO | FROM SCHOOL | CIF REGIMENT
BRING
75. Mosquito Net (head) lea
76. Knee & Elbow Pads (fitted) 1 pr of each
77. Terrain Model Kit 1 setd either hand
(For use at Sqd STX, Patrolling, etc.) made or
individually
procured

(ad*, as desired)

CADET3S SI GNATURE:

Platoon TAC NCO Signature

NOTES:
a. Ensure all accessories for the ACU are IAW AR 6701. ACU patcheswill not be issued at Warrior Forge. Note
CIF stocks ACUs from xs/xs to xlI/xl. If a Cadet requires uniforms outside t his range see Para. 15.b of circular.
b. Boots will meet the standards of AR 670-1. Basic issue HW Temperate Brown Combat boots are highly are highly
recommended and are he preferred boot for attendance at WF, but any CTA authorized book will suffice .
c. Belt will meet the standards of AR 670-1. Black or Tan rigger belts are authorized for wear with ACUs.
d. Kevlar or MICH complete helmets include: sweatband, woodland or ACU camo cover, chin strap, and helmet
band with name. Helmet must be properly fitted for th e Cadet.
e. Brown or ACU wundershirts are authorized for wear with
NOT authorized.
f. The o6iMRRaiend notebook is the prefer0le€eWl8&7T)t ebook for WF.
g. Mini -Mag flashlight is an acceptable alternative to the elbow type flashlight. Flashlights must have a RED lens.
Cadet must bring the required spare batteries for whichever type flashlight they bring.
h. No court type shoes will be worn during WF. Second pair of running shoes will be worn durin g CWST testing.
i. Cadets are authorized to bring additional personal hygiene items other than what is listed; however, items such
as hairdryers or curling irons will be stored until the completion of WF. The electrical system in the barracks was
not designed to support these type items.
j- Molle sleep system includes: Black Stuff Sack; Goretex Bivy Cover; and Green Patrol Bag.
k. In addition to school issued safety glasses; Cadets may bring and wear anyclear lens glasses issued by their
current or previous unit as part of the Rapid Improvement Fielding (RIF) program.

PRIVACY ACT STATEMENT) AUTHORITY: The Privacy Act of 1984 (5 USC 552a), 10 U.S.C., 1416.34DALO (See Section
012). PRINCIPAL PURPOSE: To reflect accountability for personnel clothing by individual Cadet during -WF.
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APPENDI X C: Warrior Forge Cadet Checkl
Cadet Documents/Required Information Checklist

CADET NAME: HOST:
ITEM AMOUNT REMARKS
WF Travel Order 4 copies CADET REQUIRED TO BRING
WF Travel Order Amendm ents 4 copies As applicable
Travel documents (GTRs, itineraries, Whether issued at government
unused commercial bus, train, or 2 copies expense or purchased at personal
airplane tickets) expense
If attending follow -on training , Cadet
Photo Identification Card 1 military (non -dependent) ID card
required
Eyeglass prescription 1 As applicable
PHS Form 731, International Certificate 1 With immunizations properly
of Vaccination recorded
Any medical waivers, determinations
and documentation not sent with th e *ar As applicable
WF Cadet Medical Record
Pre-approved swim and/or CWST *ar As applicable
waivers
Pre-approved authorizations for . .
PA/GA travel or early release ar As applicable
Driverodos license *ar For Cadets authorized to drive to WF

registration

*ar 0 as required
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Warrior Forge Cadet

Cadet Commissionee Clothing & Equipment Checklist

EOWF COMMISSIONEE CLOTHING & EQUIPMENT CHECKLIST
(See Para 15.d(3))

CADET NAME: HOST:
ITEM SIZE AMOUNT 'Cr:é%E;NR(_;EQUIRED
Class A Uniform (with officer piping) 1
Beret 1
2LT Insignia N/A 3
US Army Insignia N/A 2
Silver Dollar N/A 1
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APPENDI X C: Warri or Forge Cadet Check
Description of Duty Uniforms

a. Description. The duty uniform is ACU with US Army and nametapes, Cadet Command Patch,
US Flag, brown combat boots, and ACU patrol cap (Cat eyes are not authorized on the ACU cap).
Cadets will blouse trousers and wear a brown/sand T-shirt.

b. Training Schedule.
(1) Training schedules will announce the uniform for training.

(2) The following uniform designators will be used in all WARRIOR FORGE training

schedules:
DESIGNATOR EQUIPMENT
A (Garrison Uniform) ACUs, complete

Combat Boots, Brown
Notebook, pen/penc{in left cargo pocket)
TACSOP(in right cargo pocket

B (Field Uniform) Same as UnifornA plus:
* The only authorized flashlights KevlaMICH helmet with cover and band

. : LBE to include:
for training will be the Elbow | =5 . Jicens with covers

2 ammo pouches
1 First Aid Case anBressing
1 Pistol Belt and Suspenders
1 Compass w/case
1 Flashlight Elbow type or Mini Mag w/ red lens and extra
batteries
1 Earplug Case with Earpludieft canteen side pocket)
EYE ProtectiofMETT-TC)
Knee & Elbow Pad$METT-TC)
Black Gloves w Inserts (MET-TC)
Patrol Cap available (METFTC)
Reflective belt (METTTC as directed by RTO)

C (Physical Training uniform) Army Physical Fitness Uniform consisting of:
T-shirt

Shorts

White Socks

Reflective Belt

Running Shoes

D (Ceremonies) ACU6s complete for RAC and
uniform for graduation.
E (CIV) Appropriate civilian attire as determined by the RTO
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APPENDIX D & Cadet Instructions for Completion of DD Form 1351 -2 Your travel voucher (DD Form 1351-2) must be
COMPLETELY and CORRECTLY filled out and all required supporting documents attached or it will be returned t o you.
See example on the next page. Incorrect vouchers delay payment of travel claims. Finance only pays for what is listed on
the travel voucher.

Use DD Form 135%2 dated JULY 2004.
Type or use a (blue/black) pen.
Review voucher before signing and dating in block 20.
Attach two copies of your orders, two copies of any amendments and two copies of receipts for claims over
$75. 00 Attach the receipts to a blank sheet of white bond paper.

e. Forward travel claims with all required supporting documentation th  rough the PMS to the appropriate finance
and accounting office servicing their region.

cooTp

THE PENALTY FOR WILLFULLY MAKING A FALSE CLAIM IS: A MAXIMUM FINE OF $10,000 OR MAXIMUM
IMPRISONMENT OF 5 YEARS OR BOTH. (US CODE, TITLE 18, SECT 287, FORMERLY SEC 80 )

2. Instructions for completing DD Form 1351 -2.

Block 1. Place an X in the ELECTRONIC FUND TRANSFER block. Place an X in the SPLIT DISBURSEMENT block and
enter 0$06

Bl ock 2. Cadetds full name.

Bl ock 3. Enter o0Cadet 0.

Block 4. Seltexplanatory.

Block 5. Place an X in the TDY Block.

Bl ock 6. Address where you want finance to mail your O0Adv
Electronic Fund Transfer, and an email address if finance has problem with the voucher.

Block 7. Telephone number where you can be reached if finance has a problem with this voucher.

Block 8. Order #, taken from original orders. Do not use amendment #s.

Block 9. List all payments that you have received on this order, to include ADVANCE AND PARTIAL PAYMENTS that
you have received at your duty station, enroute, or at your TDY point. If you did not receive any payments, YOU
MUST SHOW "NONE".

Bl ock 10. Do not mark this block; it is for the Finance O

Block 11. Enter your Host school name and City, State.

Blocks 12, 13 and 14. Leave blank.

Block 15. Show date, time (US military time, 24 hr clock) of DEPARTURE from and ARRIVAL at each point to include
place of departure, home airport (No intermediate Airports), SEATAC airport, WF station, SEATAC airpo rt, home
airport, final destination. For codes, see reverse side of DD Form 1352. You must annotate number of miles
traveled if traveling in a privately owned vehicle. (NOTE: FINANCE WILL NOT PAY FOR MILEAGE IF YOU
FAIL TO LIST IT ON THE TRAVEL VOUCH ER).

Block 16. Mark mode of travel if you traveled in a privately owned vehicle.

Bl ock 17. Pl ace an X in the oMore than 24 hourso Block.

Block 18. List all reimbursable expenses that you are claiming, (i.e. cost of airline tickets if purchased with personal
funds, taxicab to and from airport, and lodging. Expenses should be listed by date incurred. Receipt is required for
any item $75.00 or more.

Block 19. Enter MM/DD of arrival to MM/DD of departure. For most Cadets this is the REPORT DATE to
GRADUA TION DATE for the regiment. Enter then number of government meals consumed during this period. For
most Cadets this will be 3 meals per day x 33 days = 99 government meals.

Block 20.a and 21.b. Sign and date your travel voucher. Review your travel voucher. Finance will only reimburse for
items listed on the voucher.

Blocks 20.c. thru 28 are left blank. The PMS or designated cadre member will review all vouchers for accuracy.
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APPENDIX D 9 Cadet Instructions for Completion of DD Form 13512

3. The followin g example is provided for a Cadet who successfully completed WF. Because parking his car at the

airport for 33 days would have cost $250.00, he took a $20.00 taxi ride from his home AT 0600 hours to the airport to catch

a commercial flight booked by his HR A at 0800 hours which landed the same day at SEATAC at 1100 hours on 2 June

2007 (Day 1 of the regimentdés training cycle). He | eft SEA
the regiment at 1400 hours. He ate the evening meal at WF thaday. He received the breakfast and lunch meals at WF on
graduation day and following WF graduation, left Fort Lewis at 1100 hours on WF Cadet Transportation to SEATAC,

arriving there at 1200 hours. He flew back home at 1400 hours, arriving the same day & 1900 hours, and took a $20.00 taxi

ride to his home, arriving at 1945 hours. He tipped the baggage handler at the home airport $5.00 because the handler

was a former Soldier who loved the Army.

BLOCK 15: ITINERARY
a. |
2 JUN b. C. d. e. f.
0600 DEP | HOME CITY, STATE CA
0630 ARR AT 0
0800 DEP HOME AIRPORT, CITY, STATE TP 0
1100 ARR AT 0
1300 DEP SEATAC AIRPORT, SEATAC, WA GB 0
1400 ARR TD 0
1100 DEP WARRIOR FORGE, FORT LEWIS, WA GB 0
1200 ARR AT 0
1400 DEP SEATAC AIRPORT, SEATAC, WA TP 0
1900 ARR AT 0
1915 DEP HOME AIRPORT, CITY, STATE CA 0
1945 ARR HOME CITY, STATE MC 0 0
- DEP -
BLOCK 18: REIMBURSABLE EXPENSES
a. DATE b. NATURE OF EXPENSE c. AMOUNT
2 JUN TAX|I FROM HOME TO APT $20.00
5 JUL TIP FOR BAGGAGE HANDLER $5.00
5 JUL TAX|I FROM APT TO HOME $20.00
BLOCK 19: GOVERNMENT/DEDUCTIBLE MEALS
a. DATE b. NO. OF MEALS
2JUNB5JUL | 99
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DEPARTMENT OF THE ARMY
HEADQUARTERS, WARRIOR FORGE
U.S. ARMY CADET COMMAND
BOX 339500-MS 83
FORT LEWIS, WASHINGTON 98433-9500

REPLY TO
ATTENTION OF

WF-ZA WF POLICY STATEMENT # 1 15 October 2007

MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT: Policy Guidance for Height/Weight Failures at WARRIOR FORGE (WF) 2008

1. Cadets will be evaluated against the screening height/weight tables in AR 600-9 on Day 2 of WF.
Those exceeding the screening weight will be taped for body fat percentage (BF%). Cadets who
exceed BF% will be weighed and taped a second time 5 days later. Cadets who still exceed BF %
standards may be retained at WF if they passed their APFT without waiver and are approved through
waiver process by the WF Commander.

2. If a Cadet exceeds BF % on the second weigh-in and tape the Regiment will submit a waiver
request to the Warrior Forge Commander. The waiver request will include; the Body Fat Worksheet, a
statement from the Cadet, a counseling statement from the Company Tactical Officer with a
recommendation to retain or release the Cadet from WF, review and endorsement by the Regimental
TAC Officer (RTO) and review and endorsement by the Commandant of Cadets.

3. Cadets who are retained at WF as per paragraph 1 and 2 above will be counseled in writing by the
RTO. They will have until Day 31 of WF to meet BF% standards outlined in AR 600-9. If they meet all
other WF requirements and meet the BF% on Day 31, these Cadets will graduate with WF credit. If
they exceed their allowable BF% on Day 31, they will be dismissed without WF credit. WF
commissionees must also meet body fat standards prior to commissioning.

3. If a Cadet is dismissed from WF as a result of exceeding his/her allowable BF%, the PMS will make
a determination to retain the Cadet or initiate disenrollment action.

/loriginal signed//
FRANK P. IPPOLITO
COL, AV

Warrior Forge Commander

DISTRIBUTION: A
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DEPARTMENT OF THE ARMY
HEADQUARTERS, WARRIOR FORGE
U.S. ARMY CADET COMMAND
BOX 339500-MS 83
FORT LEWIS, WASHINGTON 98433-9500

REPLY TO
ATTENTION OF

WF-ZA WF POLICY STATEMENT # 2 15 October 2007

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Policy Guidance for Army Physical Fitness Test (APFT) Failures at WARRIOR
FORGE (WF) 2008

1. The APFT will be administered to all Cadets on Day 3 of WF.

a. If a Cadet fails the initial APFT the Regiment will submit an APFT waiver request to the Warrior
Forge Commander. The Waiver Request will include; a statement from the Cadet, a counseling
statement from the Company Tactical Officer with a recommendation to retain or release the Cadet
from Warrior Forge, Review and endorsement by the Regimental TAC Officer and Review and
endorsement by the Commandant of Cadets. If the WF Commander approves the APFT Waiver the
Cadet will be retained to complete WF training and given a second APFT on Day 16. Cadets failing
the second APFT on Day 16 may be dismissed and released from WF without WF credit.

b. WF commissionees must pass the APFT prior to commissioning.

2. If a Cadet is dismissed from WF as a result of failing the APFT, the PMS will make a determination
to retain the Cadet or initiate disenrollment action.

/loriginal signed//
FRANK P. IPPOLITO
COL, AV

Warrior Forge Commander

DISTRIBUTION: A
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DEPARTMENT OF THE ARMY
HEADQUARTERS, WARRIOR FORGE
U.S. ARMY CADET COMMAND
BOX 339500-MS 83
FORT LEWIS, WASHINGTON 98433-9500

REPLY TO
ATTENTION OF

WEF-ZA WF POLICY STATEMENT # 3 24 October 2007

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Policy Guidance for Land Navigation Training at WARRIOR FORGE (WF) 2008

1. Land Navigation is a critical task for all leaders. The WF program of instruction provides cadets

ample opportunity to be successful in land navigation, but cadets must be trained to proficiency on

campus before attending WF. The WF Commander 6 s deci sion to retain cad
degree of failure as well as other aspects of their total performance at LDAC, to include whether the

cadet is an End of WF Commissionee (EWFC).

2. Each Cadet gets two opportunities without waiver to take and pass the land navigation test (each
component, Written, Day Course, and Night Course). To pass Cadets must score 14 of 20 on the
written test, find 5 of 8 points during day course and 3 of 5 during night course i all in the prescribed
times. If a cadet fails any component on the second attempt, the Cadet will require a waiver to attempt
the third test. If a Cadet fails the third attempt, that Cadet can be dismissed from WF.

Testing Matrix

Land MAX Overall Rating
Navigation Status Action Required Possible
Tests RECONDO Eligibility
: Pass None E .-
First RECONDO Eligible
Fail Retest
Pass None S _
Second Re , i ] (Could be migrated pending
Eail quest Waiver for.Contmuat|on over all performance)
at WF and third test Not RECONDO Eligible
Pass None
Possible COAs N
Third 1. Released No Credit (Could be migrated pending
Fail 2. Return Authorized After Retrain over all performance)
3. Migration to Later Regiment Not RECONDO Eligible
Special Case i.e. EWFC

//Original Signed//

FRANK P. IPPOLITO

COL, AV

Warrior Forge Commander

DISTRIBUTION: A
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DEPARTMENT OF THE ARMY
HEADQUARTERS, WARRIOR FORGE
U.S. ARMY CADET COMMAND
BOX 339500-MS 83
FORT LEWIS, WASHINGTON 98433-9500

REPLY TO
ATTENTION OF

WF-ZA WF POLICY STATEMENT # 4 15 October 2007

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Policy Guidance for Securing Sensitive Items in GSA, Leased, and Personally Owned
Vehicles at WARRIOR FORGE (WF) 2008

1. Personnel who leave military equipment unattended inside GSA, personally owned or leased
vehicles on post or off post assume personal liability for this equipment. Sensitive items or high dollar
electronic equipment will not be left unattended in a vehicle.

2. Personnel will take precautions to secure and safeguard all military equipment. Military equipment
will be secured in the vehicle trunk, or if in a vehicle without a trunk ensure that military equipment is
covered and out of sight. Vehicles will be locked and windows rolled up at all times when unattended.
Overnight storage of military equipment in a vehicle is not authorized.

3. Individuals will exercise reasonable caution to ensure that all assigned equipment and sensitive
items are properly secured and accounted for at all times. This includes all government property for
which you may have personal responsibility as well as direct responsibility.

lloriginal signed//

FRANK P. IPPOLITO

COL, AV

Warrior Forge Commander
DISTRIBUTION: A
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